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NOTIFICATION

No. EX-II(1)/30000/HSE/2016 Dated : 19/11/2016

Sub:- Noatification for the conduct of First and second year Higher Secondary Examinations
March 2017 & the details of other examinations conducted in the year 2017 — reg.

Ref:- 1. G.O.(MS) N0.140/08 G.Edn. dated 18/08/2008
2. G.0.(MS) N0.180/08 G.Edn. dated 30/10/2008
3. G.0.(MS) N0.40/2011/G.Edn.dated 16/02/2011
4. G.O.(Rt) N0.5441/2012/G.Edn. dated, 15.11.2012
5. G.O.(Rt) No. 5455/2012/G.Edn. dated, 16.11.2012

THE BOARD OF HIGHER SECONDARY EXAMIANTIONS, KERALA SHALL
CONDUCT THE FOLLOWING EXAMINATIONSIN 2017

I.  Second Year Higher Secondary Examination, March 2017

[1. First Year Higher Secondary Examination, March 2017

[11. Second Y ear Higher Secondary SAY /Improvement Examination, May/June 2017

IV. First Year Higher Secondary |mprovement/Supplementary Examination, Aug/Sept. 2017

| . SECOND YEAR HIGHER SECONDARY EXAMINATION, MARCH 2017 - consists of :-

1) Continuous Evaluation (CE), 2)Practical Evaluation (PE), 3) Terminal Evaluation (TE)

1) CONTINUOUSEVALUATION (CE)

(i)

(i)

Continuous Evaluation is based on the learning activities undertaken by the candidate
during the course of study.

Candidates who have undergone Continuous Evaluation (CE) for all the six subjects
of the Second year course only shall be eligible to appear for the Second Y ear Higher
Secondary Examination.

2) PRACTICAL EVALUATION (PE)

(i)

(i)

(iii)

(iv)

v)

(vi)

The Practical Evaluation shall be based on the scheme and syllabus prescribed for the
Higher Secondary Course during 2015 — 2017 and shall be conducted during
February/March 2017.

Candidates appearing for the Second Year Higher Secondary Examination for the
first time shall attend the Practical Evaluation in all subjects for which there are
practicals as per the curriculum.

Compartmental candidates who have not attended Practical Evaluation during their
earlier appearances shall attend the same now. Such candidates shall appear for both
Practical and Terminal Evaluation.

Candidates who absent themselves for the Practical Evaluation of a particular
subject shall be treated as absent for that subject, even if they appear for
Terminal Evaluation.

A candidate who has appeared for Practical Evauation once shall not appear for the
Practical Evaluation again. The scores once obtained for the Practical Evaluation
shall be reckoned for all subsequent appearances.

The time table for Practica Evaluation shall be made available by the Schools
concerned.
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3) TERMINAL EVALUATION (TE)

There will be only one scheme of Examination. ie, 200 scores per subject. As the syllabus
of some subject were changed in 2015 for First Year Admission and in 2016 for Second
Y ear Admission, examination will be conducted in two syllabus. (old & new syllabus). The
candidate can attend the exam in the same syllabus they studied from 2008-2009
admision onwards.

b)

0)

d)

e

f)

a)

b)

0)

PATTERN

The total combined scores of First and Second Year Examinations of each subject
shall be 200.

The result of the Examination shall be determined by the combined scores of First
and Second Y ear Examinations, taken together and grades obtained there upon by the
candidate.

To become eligible for higher studies a candidate should obtain D+ grade or abovein
all subjects. To attain D+ grade for a subject, a minimum of 30% of the aggregate
score of CE, PE and TE should be obtained (ie., 60 scores should be obtained) with a
separate minimum score of 30% of Termina Evauation. The minimum score
required for Terminal Evaluation for subjects with Practical Evaluation is 36 and for
subjects without Practical Evaluation is 48.

For securing D+ grade for Music separate minimum of 30% score of T.E. aswell as
PE (24 scores each) should be obtained.

D+ grade for Biology shall be decided by taking the scores of Botany and Zoology
together and hence a separate minimum for Botany and Zoology is not required.

Candidates who absent themselves for Second Y ear Higher Secondary Examination
in any subject shall be treated as ‘absent’ for that subject even if they have appeared
for that subject in the First Y ear Higher Secondary Examination. For determining the
grade in a subject, appearance in the First Year and Second Y ear Examination of that
subject is compulsory.

ELIGIBILITY

Candidates admitted to the Higher Secondary Course through School/Open School
during the academic year 2015 — 2016 and who have appeared for all subjects at the
First Year Higher Secondary Examination March 2016/Ist year improvement exam
Octobert 2016.

Candidates admitted to the Higher Secondary course through School/Open School
and who had appeared for al subjects at any of the First Year Higher Secondary
Examination conducted from March 2009 onwards, but were unable to register for
the Second Y ear Higher Secondary Examination, can register for this Examination if
they have obtained re-admission to the Second Year course through School/Open
School in 2016 — 2017. The First Year scores obtained by these candidates will be
retained and they are not eligible for appearing First Y ear Improvement Exam for the
subjects they had already appeared.

Candidates admitted to the Second Y ear Higher Secondary Course from other Boards
/ Institutions and who registered and appeared for all subjects as lateral entry
candidates at the First Year Higher Secondary Improvement Examination, October
2016.
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d)

f)

9)

h)

K)

Candidates who were readmitted to the Second Year Higher Secondary Course
through Open School during 2016-2017 and who appeared for al subjectsin the First
Y ear Higher Secondary Improvement Examination 2016 as lateral entry candidates.

Candidates who have registered for the Second Y ear Higher Secondary Examination,
March 2016 and completed the Second Year course but later cancelled their
registration for the Second Y ear Higher Secondary Examination March 2016.

Candidates admitted to the Higher Secondary Course from the academic year 2008-
2009 onwards and who did not appear for all subjects at the First Year Higher
Secondary Examinations, conducted from 2009 to 2016 but later appeared for the
remaining subjects at the First Year Higher Secondary Examination 2016, are
eligibleif they have obtained readmission to the Second Y ear Coursein 2016- 2017.

Candidates who had registered for the Second Y ear Higher Secondary Examination
March 2016 but could not attend all / afew subjects at the March / SAY Examination
2016, can register for al / the non-appeared subjects, only if they have appeared for
the First Y ear papers of those subjects at the First Y ear |mprovement/Supplementary
Examination, 2016.

Candidates who were not able to attain D+ Grade or above for (a) particular
subject(s) in March or SAY Examination conducted from 2010 onwards can register
for those subjects provided they have appeared for the First Year papers of those
subjects at the First Y ear Improvement / Supplementary Examination, 2016.

The eligibility for higher studies of candidates above is determined by combining the
TE scores of First Year Higher Secondary Improvement Examination 2016 and the
Second Year Higher Secondary Examination March 2017, together with the CE and
PE scores obtained by the candidate earlier. The TE scores obtained earlier for the
ineligible subjects at the First and Second Y ear Examinations shall not be considered.
Such candidates shall not be permitted to appear for the ineligible subjects at the
Second Year Higher Secondary Examination March 2017 if they have not appeared
for those subjects at the First Year Higher Secondary Improvement Examination,
2016.

Candidates coming under categories (a) — (f) above shall be treated as regular
candidates - school going / open school and those coming under category (g) & (h)
shall be treated as compartmental - school going / open school.

School going candidates should have completed the Second Y ear Higher Secondary
Course by securing not less than 75% attendance. Shortage of attendance below the
prescribed minimum can be condoned in deserving cases based on existing rules.
More details are provided in Appendix — 11.

Subject wise distribution of Scores and Grade range are available in Appendix -
4,6&09.

SPECIAL CATEGORY CANDIDATES

Candidates who have completed the Higher Secondary Course and who have appeared

for the First Year Higher Secondary Examination March 2016 with a different set of
optionals as Special Category Candidates [G.O.(Ms) N0.15/2009/G.Edn.dated 04.02.2009]
can register for this Examination for the subjects for which they appeared for the First Y ear
Examination, March 2016 if they have completed the Second Y ear Course with the new set
of optionals and have undergone Continuous Evaluation (CE) in these subjects.



f)

9)

h)

)

k)

B)

2016-2017 QUBHUOBG8 B0 eMBaUE) U8 MYEEUM EME00UBH EHOFIUIN) al)M:(alGAIUdMo
ems] 2016 621 BB aldleUTBs £1000@8 ag)MB(S] AlleoN@BTIEE ageloafleuw
@BIM)0 aNIROIWAIA.

2016 @9@afloal E6MY0 AU aNWAOMHHMBO]  aloleuWes OZqYE eIV TS
S 0BV B21T@UR. @R ©6N300 AUBAH BHIFMV al)BE™MH:0)2flGlee6emo.

2008-2009/2009-2010 @RERLIVMAUBAHO MO FOWBOHIVEOMZG] EBHIFMIIM @RASAIAUB
e1€laj 2009 2)@@3 2016 AUOO MSAN BANIAIGH aldlHUVIGE ageld aflauorlmyo
aN0ROIBHOIMIC1Be)BHW)o allMiS  cUoaHla] QllaHeEBBU 2016 BMOo QUM &Do(al)
aioand  aldléd  afP)@H@)o  @RAIG  2016-2017  QUIGUODIE3  ©6MEo0 QUM
aljmalealvomo emslwflg)ee®s1ed 2017-62! al0leuWee o=IqUd 621go.

2016 @29@afloal EeNE0UBaH AOWABOMHHMO] a0 le:UW s @REAGHa]lS 208 / GV
al01HUSHSID  af)2lo/agodsslano AlaHWEBUE af)P)@ICmAI3 2016 621 BONIoBaH
al@1HHUD]TB af)9)@OICDANHWEBES)OS BMMIo AUBaH Cala]0)dHUd g9 W) 66163
@ROMO0 AlaHWEBBBIOS O6NE0 AURAH al®’]:HUW) H6) B0 @RGAIMHH]E6 0.

2010 @@ MSAN N0 AUBH MOBa]/GM Ald1B:HUMHSIT8 BEMO ERGRIW]GBEA0 Qllau

weBwdes D+ ewewo @ro@lm) msglealn aldlenromald, @y AlaHweER8)aS 8o
QU Gala0)U3 2016 @8 MSAN BANIoAIGYU o(al)01OANd AlE1HHUD]TE ag)9)@wlg)
O6ME8;100, @PAIW)ES ON2J0 ABAH Gala|0}HUBHe EAIUB @REAIGHIBEHOA)M@OE.

sa@dqjosom (0), (h) alconomm@eaqls alleyodmdle:wdes 2016 @ MSM BMIo
QUBaH Mo(a)ieand aloleuW)EsSW)o 208 2017-681 GOl AlO1EUWIES MUEHI0)
&HBlo  @PAUARSS EMOCO™ LI€la] (I0CWIV]E:  aldleHW)esWio  MeMmEm)aly
MBREEBIOMWIo  MEHI0)&HS)0  OUBeaS)OIIEM @O}  ANlaUWEEBRS)eS
eI ® MIBMW]Ee)M®. LA Wl + GUWEWI @R®IM) A)dsleald RIElEN IO
Qlles¥@6EBBU3SHE 2016 @3 BMIo AUBH aldldH af)P)MICD® aldio 2017 @Bl Sl
Al @EEBB 66 EN220 AIBaU ale1ed ag)?)®IM CWINI® 2MRIWIBlEe)M LY.

&S (alrS®oailay () ayocd (f) aeo aeinomlea allejodadle:es ov)eidall

Bo8@0l&80@)0 (Med &NoWlol)/eoajemdaieuwd) g, h aleonomleal alsyodma
HO8 HMUOB562M3@S (V)08 IWlot)/630ajeMMI:»:)08) AlleoNAIW)o BMBEOIHH)
any.

M08 cnolot) aflBLOR@MAIBUE 75% —©@8 @)0WITM ANIREOIS))S] EEN300QUBGNH
CHOSM a)BOWILSWIGClEc6Mo. ATIWIW BHIVEMEBBBIMS ANILRMBE:)0N)O6N2E:1Gd
MaEses alewnow] osal @PMAGIEeIMMIeT. &)S)OG8  AlalBRU3He
@RMYENIMWOo.~ 11 &06M) b,

NGO HBIESW)0  BUNW)HBIESW)o  AflUdBI0UDERUBHS @RMMITWo.~ 4, 6 & 9
BH06M) .

(ale®\H alleono aile\odcale: ud

eWlo) MolWIMOMITY BO1L6ED RYelIGTOIegPEC LT To) BHIFM al)AOMIWIEs 1

ailzyod@ale:ud ee0 Aflat® G&HIMINBMaHUN af)SYE® MUG)U8 MyeUomleend (G.O.(MS)
No.15/2009 Gl.Edn. dated 04.02.2009) 60qj6md U&)0d @)euoaolocad aflenz)o alClef
8o AUBaH al®lé 2016 00B2flEd af))@IVAUBES @R QAlaHWEBBRS8YHS N300 AUBGAH
Al01HHD B  @REAIGHIBOHOQU)M®IEM. @PAUA ©eMRI0  AUBHOMIGY MlEMDE@)Rly
MBgPaBIM Allew®ooaeowclecsmo.



|1. FIRST YEAR HIGHER SECONDARY EXAMINATION, MARCH 2017 - Consists of :-

1) Continuous Evauation (CE)
2) Termina Evaluation (TE)

1) CONTINUOUSEVALUATION (CE)

)

i)

Continuous Evaluation is based on the learning activities undertaken by the candidate
during the course of study.

Candidates who have undergone Continuous Evaluation (CE) for all the six subjects
only shall be eligible to appear for Termina Evaluation of the First Year Higher
Secondary Examination.

2) TERMINAL EVALUATION (TE)

Vi.

The First Y ear Higher Secondary Terminal Evaluation (TE) shall be conducted along
with the Second Y ear Higher Secondary Terminal Evaluation, March 2017.

The scores obtained in the First Y ear Higher Secondary Examination shall be carried
forward to the Second Year and the combined scores of First and Second Y ear
Examinations and grades obtained thereupon shall determine the €eligibility of the
candidate for higher studies.

There shall not be any grades or separate minimum scores for each subject at the
First Year Higher Secondary Examination. A score sheet showing the scores
obtained for each subject shall be issued.

There shall not be any Practica Evaluation for the First Year Higher Secondary
Examination.

Candidates admitted to the Higher Secondary course through School/Open School
during the academic year 2016-2017 are eligible to be promoted to the Second Y ear
course only if they have registered for the First Y ear Higher Secondary Examination,
March 2017.

Candidates who have attended al subjects in the First Year Higher Secondary
Examination and completed the Second Year course only are éligible to register for
the Second Y ear Higher Secondary Examination, March 2018.

ELIGIBILITY

a)

b)

Candidates undergoing First Year Higher Secondary Course during the academic
year 2016 — 2017 through Higher Secondary Schools and Open School (Regular &
Private) and who have undergone continuous evaluation for all six subjects.

School-going candidates should have completed the First Year Higher Secondary
Course by securing not less than 75% attendance. Shortage of attendance below the
prescribed minimum can be condoned in deserving cases based on existing rules. For
detail s see Appendix — 11.

Subject wise distribution of Scores are available in Appendix- 5 & 8.
Supplementary candidates cannot register for this Examination.
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B)

a)

b)

SPECIAL CATEGORY CANDIDATES

Candidates who have completed the Higher Secondary Course in the Grading System
are eligible to reappear for the Higher Secondary Examination with a different
subject combination after two years of study. Such candidates shall not appear for
those subjects in the new combination for which they have already become eligible.
They should register through Higher Secondary School / Open School subject to the
relevant rulesin this regard.

If such candidates have registered through Higher Secondary School / Open School
within the stipulated time and have undergone Continuous Evaluation (CE) in the
subjects, they are eligible to register for First Year Higher Secondary Examination
March 2017 in the concerned subjects.

[11. SECOND YEAR HIGHER SECONDARY SAY/IMPROVEMENT EXAMINATION, MAY/JUNE 2017

(i)

(ii)

(iii)

(iv)

v)

(vi)

Candidates who have registered for the Second Y ear Higher Secondary Examination
March, 2017 for the first time and who have failed to become eligible for higher
studies can register for all the subjects for which they failed to attain D+ grade or
above.

Compartmental Candidates who have secured D+ or above for five subjects and
appeared in the Second Year Higher Secondary Examination, March 2017 can
register for the one subject for which he/she failed to attain D+ or above grade. If a
candidate in this category has failed to secure D+ grade or above for more than
one subject he/ she will not be eligible to appear for this Examination.

Candidates who have appeared for the Second Y ear Higher Secondary Examination,
March 2017 for the first time and achieved D+ grade or above for all six subjects and
thus became eligible for higher studies can register for the improvement of grade of
any one of the subjects.

A candidate cannot appear for SAY Examination and Improvement Examination at
the same time.

For SAY / Improvement Examination a candidate shall appear only for Terminal
Evaluation (TE) of the concerned subject. The CE scores and PE scores ( in the case
of subjects with Practicals) of the March Examination of such candidates shall be
carried over. If acandidate had not undergone Practical Evaluation previously, he/she
should attend the same along with this Examination. Otherwise he / she will be
treated as absent for that subject.

Consolidated certificates showing the Eligibility / Non Eligibility of a candidate for
Higher Studies at the SAY Examination shall be issued. Consolidated certificate,
combining the scores of March and I mprovement Examination shall not be issued.

V. FIRST YEAR IMPROVEMENT/SUPPLEMENTARY EXAMINATION, AUG/SEPT. 2017

0]
(i)

(iii)

Candidates who desire to improve the scores of the First Year Higher Secondary
Examination March 2017 can register for amaximum of three subjects.

Candidates who have registered for the First Year Higher Secondary Examination
March 2017 but could not appear for all or a few subjects due to various reasons can
register for the subjects for which they were absent.

Candidates who have registered for the First Year Higher Secondary Examination
March 2017 but could not appear for all subjects are eligible to register for those
subjects for which they were absent and also to improve upto three subjects for
which they appeared in the March Examination.
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(iv)

v)

(vi)

NB:

Candidates readmitted to the Second Year Higher Secondary course from other
Boards/Institutions during 2017-2018 shall appear for al subjects in the Examination
as lateral entry candidates. They shall undergo Continuous Evaluation in all six
subjects of First Y ear Higher Secondary course.

Candidates who have registered for the First Year Higher Secondary March
Examinations, but did not appear for the same or subsequent First Year Higher
Secondary Improvement Examinations can register for this Examination provided
they have undergone Continuous Evaluation for all six subjects. In the case of
school-going candidates, they should have also completed the First Year Course by
securing not less than 75% attendance and must have obtained readmission to the
Second Y ear coursein 2017-2018.

Candidates who have appeared for the Second Y ear Higher Secondary Examination
March 2017 / SAY Examination June 2017 but failed to attain D+ grade or above,
should register for the First Year papers of those subjects for which they failed to
attain D+ grade or above, in this Examination for getting eigibility to attend the
Second Year Higher Secondary Examination, March 2018. Such candidates shall
appear for the Second Year papers of these subjects at the Second Year Higher
Secondary Examination March 2018 and their eligibility for higher studies shall be
determined by combining the scores obtained at this examination with the scores to
be obtained by the candidates at the Second Year Higher Secondary Examination
March 2018.

The €eligibility in the concerned subject(s) of candidates coming under categories [(V)
& (vi)] above will be determined by the TE scores attained by them at the First Year
Higher Secondary Improvement Examination August/September 2017 and the
Second Y ear Higher Secondary Examination March 2018 to which will be added the
CE & PE scores obtained by them earlier in that subject(s). TE scores of First Year
and Second Year Examination of the ineligible subjects obtained previously will not
be carried forward for determining the eligibility in that subject(s). A candidate who
became ineligible for a particular subject will not be permitted to appear for the
Second Year Higher Secondary Examination March 2018 of that subject if he has
not appeared for the First Year Higher Secondary Improvement Examination
August/ September 2017 of that subject.

V.  GUIDELINES REGARDING SUBMISSION OF APPLICATION FOR REGISTRATION

0]

(i)

(iii)

(iv)

v)

School going regular candidates can register for the Higher Secondary Examination
by remitting the prescribed fee at the school office before the last date prescribed for
the same. School going regular candidates need not submit any specific application
for registering for the Examination.

Open School (Regular and Private) and Compartmental Candidates shall submit
application for registering for the Higher Secondary Examination in the prescribed
format before the last date prescribed for the same.

Candidates who register for the Second Year SAY / Improvement Examination and
First Year Improvement / Supplementary Examination shall submit application for
registering for the Examination in the prescribed format before the last date
prescribed for the same.

Application forms can be had from the school office. The same can aso be
downloaded from the DHSE portal www.dhsekerala.gov.in. The format of the
application formis provided in Appendix — 27.

Open School candidates shall submit the application to the Principal of the centre
allotted to them.
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(vi)

(vii)

(viii)
(ix)
)

(xi)

(xii)

(xiii)

(xiv)

(xv)

(xvi)

Compartmenta candidates shall submit the applications to the Principal of the Parent
School.

Candidates who appeared for Higher Secondary Examination previously in sub
centers or in clubbed centers should submit application in the main centre.

No change of centre shall be allowed.
Applications submitted after the last date shall be rejected.

Candidates should not send applications directly to the Directorate.

A passportsize photograph shall be pasted in the space provided in the application
form. The photograph shall be attested by the concerned school Principal.

Open School candidates shall submit their applications for Higher Secondary
Examinations in the prescribed form along with the Private Registration Memo /
Attested copy of identity card issued by the Kerala State Open School, remitting the
prescribed fees to the Principal of the School which is assigned as their Examination
centre by the Open School authorities.

All Open School candidates registering for the Second Year Higher Secondary
Examination shall submit self-attested copy of the scoresheet of the First Year
Higher Secondary Examination.

Compartmental candidates shall submit self-attested copies of score sheets /
Certificates, of al previous appearances in the First / Second Y ear Higher Secondary
Examinations aong with the application.

School going candidates shall register for the Higher Secondary Examination only
for the subjects sanctioned by the Higher Secondary Directorate, in the school.

Candidates registering for the Second Year Higher Secondary Examination shall
register only for those subjects for which they appeared for the First Year Higher
Secondary Examination. No change of the subject combination will be permitted
during Second Y ear.

(xvii) Open School candidates shall register for the Higher Secondary Examination only for

the subjects recorded in the open school registration memo.

(xviii) Candidates who have not undergone Continuous Evaluation / have not secured

(xix)

minimum percentage of attendance / have not been issued order sanctioning
condonation of shortage of attendance will not be allowed to appear for the Higher
Secondary Examination even if they register for the same.

The prescribed fee for the Examination shall be remitted to the School before the last
date. The School Principal will remit the same to the treasury and obtain the
remittance chalan. The amount once remitted as Examination fees will not be
refunded or adjusted against the fee for a subsequent Examination on any
account.
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VI.
0]
(i)
(iii)
(iv)

v)
(vi)

(vii)

(viii)

(ix)

)

(xi)

(xii)

(xiii)

(xiv)

(xv)

(xvi)

DUTIES OF THE PRINCIPAL

The Time limit prescribed for various examination related activities shall strictly be observed.
The Principal shall collect the prescribed fees from the regular school going candidates.

The Principal shall also collect the duly filled in application forms along with prescribed fees
from the compartmental candidates who had appeared for their Higher Secondary Examination
previously from that centre and also from the Open School candidates alotted to the centre.

The Principal shall ensure the eligibility of the candidate as per the eligibility criteria in the
notification. In the case of candidates appearing for the Second Year Higher Secondary
Examination the Principal shall ensure that the candidates have appeared for all subjectsin
the First Year Higher Secondary Examination as per rules.

The Principals shall upload the candidate details through the web portal, www.dhsekerala.gov.in.

The Principals shall upload the Continuous Evaluation scores through the web portal,
www.dhsekerala.gov.in as per the instructions issued by the Secretary in this regard.

The applications in respect of Special Category candidates (First / Second year) shall be
submitted to the alotted centre. The Principals of the centre shall verify the same and prepare a
consolidated list. This list of Special Category candidates along with a copy of their applications
shall be forwarded to the Secretary.

The corrections, if any in the case of School Going candidates details, should be effected first in
the data base of the ICT Cell and the proof of the same produced to make similar correctionsin
the data base of the Examination wing of the Directorate.

The corrections, if any, of details of Open School candidates, should be effected first in the data
base of the Open School and proof of the same produced so as to make the same correction in
the data base of the Examination wing of the Directorate.

The Demand Collection Balance (DCB) statement shall be uploaded by using the software
provided.

Examination fees shall be collected by the Principal by issuing proper receipt. The same shall be
remitted to the Treasury following rules in this regard. The original chalan receipt shall be kept
safely for future audit.

The Examination fees of the Open School Candidates and the Compartmental Candidates shall
be collected by the concerned School Principals, remitted to Treasury and the same shall be
recorded in the DCB statement.

As candidates who have not submitted CE materials and does not have CE scores are not
eigible to register for the examination, the Principal shall take steps to de-register such
candidates. Admission Tickets shall not be issued to such candidates.

The Principal shall see that all candidates registered for the Examination in the School are
included in the nominal roll published in the DHSE portal and the finalised data is uploaded
within the time limit prescribed.

The Principals shall download the admission tickets as and when it becomes available in the
Portal and distribute the same to all dligible candidates at least three days before the
commencement of the Examination. Before issuing the Hall Tickets the Principal/attesting
authority shall put his’her hand written signature on the photograph in the place provided.
The signature on the photograph shall be in such a way that part of the signatureison the
photograph and the other part shall extend to the admission ticket.

Uniform format should be used for the service of a scribe and for sanctioning concessions to
disabled candidates. (See Appendix 39)
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(xvii)

(xviii)

(xix)

(xx)

(xxi)

(xxii)

(xxiii)

(xxiv)

(xxv)

The Principals should ensure that there are no defects in the admission tickets and that
each candidate is in posession of his/ her Admission Ticket during the Examination. The
Principal shall see that all candidates registered in the School are allotted admission
tickets. Mistakes, if any in the Admission Ticket of a candidate shall be brought to the
notice of the Examination wing of the Directorate in writing immediately and necessary
corrections shall be made after written instructions issued by the Secretary.

Admission Tickets shall not be issued to candidates who have not under gone Continuous
Evaluation/secured minimum prescribed attendance/have not been issued order
sanctioning condonation of shortage of attendance from the concerned authority, even if
they haveregistered for the Examination.

For any post result correction or for releasing a withheld result, it is the duty of the
concerned School Principal to contact the Examination branch of the Directorate and act
accordingly.

The Principals on receipt of certificates shall verify the same thoroughly, put hisher
hand written signature, name seal and school seal in the place provided and issue the
same to the candidates after receiving proper acknowledgement of the candidate in the
counterfoil.

All grievances related to Examination, shall be made to the Principal of the concerned
School only. The Principals shall initiate steps to redress the complaints, if any, of the
candidate in accordance with the existing rules/ norms. If need be the Principal alone shall
contact the Directorate for further clarification.

In the case of SC/ST/OEC candidates, instructions given by the concerned authorities shall
strictly be complied with. The Principal shall get the fee due from such candidates
reimbursed from the concerned department in time, remit the same to the relevant head of
account in the Government Treasury, there after include the names of such candidates in
the DCB statement which has to be uploaded to the Department Portal.

The Principal shall be solely responsible for the errors that may occur while uploading
CE and students' data. No changes will be allowded in the uploaded CE score. Each
teacher shall verify the printouts of the CE scores to be uploaded and these shall be further
verified by the Principals. For avoiding corrections the scores obtained by the candidate
should be exhibitedin the Notice Board and the signature of the candidate should be
obtained in the print out before and after uploading the CE Score.

The Principal shall ensure that all entries in the application for condonation of shortage of
attendance are made and enclosures submitted properly. Each application for condonation
should be recommended by the Principal. Applications of Std: X1 and XII should be
submitted separately with a list comprising the name of students who applied for
condonation of shortage of attendance in each class. The last date for calculating the total
attendance of a candidate is fixed as 30/01/2017. The total number of working days in an
academic year stated in al the applications shal be the same for al candidates.
Application for condonation which are complete in all respects alone shal be
recommended and forwarded to the concerned authority. On no account a candidate with
less than the minimum prescribed attendance or who is not in receipt of the order regarding
condonation of shortage of attendance shall be permitted to appear for the Higher
Secondary Examination. Applications submitted after the last date prescribed for the same
shall be rgjected.

All communications/circulars in connection with the Examination will be communicated
through the dhseportal (www.dhsekerala.gov.in) only. No separate hard copy will be sent
to the schools. The Principals shall check the portal every day for departmental
communications/ circulars. The Principals shall download the circulars in the Department
Portal and shall strictly comply with the instructions given by the Secretary, from time to
time. They shall intimate the details of all circulars to the staff / students.
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(xxvi) Application for gracemarks shall be collected from al eligible candidates of the
school. The same shall be arranged itemwise and then register number wise. The
Principal shall verify the eligibility of the candidates and attest the copies of the
certificates/Admission tickets produced. Consolidated list shall be prepared itemwise
(ie., separate list for Youth Festival, NCC, NSS sports etc) and the same shall be
forwarded to the Secretary before the last date prescribed (28/02/2017) with due
recommendation. In the case of NCC, NSS & Sports, applications shall be forwarded
to the NCC Directorate, NSS Co-ordinator Higher Secondary Education & DPI
respectively. Individual applications and late applications will not be considered.

(xxvii) The applications for concessions to candidates with specia needs, with all necessary
documents and the consolidated list shall be submitted to the respective Regional
Deputy Directors before 08/02/2017. The order sanctioning eligible concessions to
candidates with special needs shall be obtained from the respective Regiona Deputy
Directors before 28/02/2017.

VIl. REVALUATION/SCRUTINY AND PHOTOCOPY OF ANSWER SCRIPTS

(@  The Directorate of Higher Secondary Education provides the candidates the
opportunity to get their answer scripts re-valued and scrutinized for those papers
without double valuation. Photocopies of the valued answer scripts are also issued on
request. This facility is available for al the examinations conducted by the
Directorate.

(b)  Notification for Revaluation/Photocopy/Scrutiny shall be issued after the publication
of the results of each examination.

(¢ Application in the prescribed format shall be submitted to the Principals of the
Examination centre where the candidate registered for the Examination before the
last date. Format of the application form is available in the web portd
www.dhsekerala.gov.in

(d Detalsof Fee

a) Revauation - Rs. 500.00/- per paper
b) Scrutiny - Rs. 100.00/- per paper
c) Photocopy - Rs. 300.00/- per paper

(e Changes in scores after Revaluation/Scrutiny shal be effected and revised
certificate/scoresheet issued to the candidate on surrendering the certificate/score
sheet already issued. For issuing revised certificate the original certificate of the
candidate should be submitted to the Directorate within one month after the
publication of result. The Fee for revaluation will be refunded if the revaluation score
exceeds 10% or above of the origina score. (G.0.(MS) N0.296/2006/G.Edn Dated :
18/12/2006). The request for refund should be submitted to the Principal and the
Principal shall forward the application with consolidated statement within one month
after the publication of result.

(f) The facility for Revaluation, Scrutiny and Photocopy shall not be available for
Practical Evaluation.

(9) Belated applicationsfor Revaluation and Scrutiny will not be considered.
(h)  Special Application for Photocopy after the prescribed time limit
i) Fee for application for Photocopy of answer scripts of all examinations conducted in
2017, submitted after the last date prescribed and before 31% March 2018, shall be
Rs. 1000.00/- per paper.
ii)Fee for applications submitted from 1% April 2018 but before 31% March 2019 shall
be Rs. 2000/- per paper.
iii) Application for Photocopy of answer scripts received after 31% March 2019 will
not be considered.
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VIII. APPLICATION FOR GRACE MARKS

(i)

0]

(i)

(iii)

(iv)

v)

(vi)

Plus One and Plus Two Candidates who have become €ligible for grace marks shall
submit their application through concerned authorities before 28/02/2017

Application for grace marks in Sports shall be submitted to the DPI and the applications
for gracemarks in NCC shall be submitted to the NCC Directorate. One copy of both the
applications shall be forwarded to the Directorate.

Application for Grace Marks in Youth Festival, Science, Mathematics, Social Science
Work Experience Fair/l.T.Fair, National and State Level Childrens Science Congress,
Union Territory Level School Kalolsav and State Level Quiz Competition conducted by
the State Legal Services Authority shall be forwarded to the Secretary, through the
concerned School Principals.

Application for grace marks in NSS shall be submitted to the State
NSS Co-ordinator, Higher Secondary Education.

The benefit of grace marks for achievements in the First Y ear Higher Secondary Course
will be awarded to eligible candidates for the First Y ear Higher Secondary Examination
only and for achievements in the Second Year Course, for the Second Year Higher
Secondary Examination only.

Grace marks for NCC and NSS shall be awarded at the Second Y ear Higher Secondary
Examination only.

(vii) Grace Marks for Students Police Cadets are awarded as per G.O.No 214/12/Home, dated

04.08.2012.

(viii) Those candidates who have been awarded the Bala Sree awards by the National Bal

(ix)

)

(xi)

Bhavan which is a Central Government undertaking, are eligible for 5% grace marks as
per G.O.(MS) N0.151/2013/Gl.Edn. dated 02.05.2013.

As per G.O (MS) No. 11/2016/G.Edn Dated : 11/01/2016 Govt accorded sanction for
awarding grace marks to the participants of Bharath Scout & Guides.

As per G.O (MS) N0.23/2016/G.Edn Dated :25/01/2016 Govt accorded sanction for
awarding grace mark to the winners of Sargolsavam.

As per G.O (Ms) No. 179/2013/G.Edn. dated 31.05.2013 Government accorded sanction
for awarding grace marks to the eligible students of Mahe region of Union Territory of
Puduchery who have participated/winnersin Union Territory level/Nationa level Sports,
Arts and Science festivals/fairs from the academic year 2012-2013 onwards.

For further details see appendix — 10.
IX. CONCESSIONS TO DIFFERENTLY - ABLED CANDIDATES WITH SPECIAL NEEDS

Applications for concessions to eligible differently abled candidates under various categories
shall be submitted with necessary documents as stipulated in the Higher Secondary
Examination Notification to the respective Regional Deputy Director, Higher Secondary
Education before 08/02/2017.

For further details, see Appendix — 12.
CANCELLATION OF EXAMINATION REGISTRATION

Normally a candidate who has registered for the First Year Higher Secondary Examination
cannot cancel the registration. However, a candidate can cancel the same as a prelude to
course cancellation if she’he submits the application for cancellation duly recommended by
the Principal, along with the score sheet of First year Higher Secondary Examination.
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(if) A candidate who has registered for the Second Y ear Higher Secondary Examination can
cancel his/ her Examination registration by submitting the duly filled in application in
the prescribed format provided in Appendix — 31 with supporting documents on or
before 31/03/2017. The application should be recommended and forwarded by the
concerned School Principal. A candidate who cancels the Examination registration
shall not be eligible to register for the SAY Examination.

(iii) The TE and PE examinations taken by a candidate, applying for cancellation shall be
cancelled. Such candidates shall appear for both TE & PE during subsequent
appearances. The CE scores of such candidates shall be retained.

Xl. MIGRATION CERTIFICATE

All candidates appearing for the Plus Two Examination in March 2017 shall be issued
Migration Certificates along with their Examination Certificates as and when they
become eligible without submitting separate application for the same. The ineligible
candidates, if desirous of obtaining Migration Certificate shall submit separate application
for the same to the Joint Director (Examination).

X11. DOUBLE VALUATION

In compliance with the Government Order (Rt.) No. 653/11/Gl.Edn.dated 17-02-2011,
double valuation of answer scripts shall be conducted for the second year subjects
Physics, Chemistry and Mathematics (Science and Technical stream) of Higher
Secondary Examinations, as the scores of these subjects will be reckoned for preparing
the rank list for Engineering Course admissions. There will be no revaluation for the
double valuation subjects.

X111, SCHEME FINALIZATION CAMP, 2017

Prior to the commencement of Centralised Valuation Camps, a scheme finalization camp
is conducted to finalise the Scheme of Valuation and the valuation will be based on the
finalized scheme of valuation prepared thus. Finalised scheme will be published in
DHSE Portal for the awareness of students. Teachers who are willing to participate in
the Scheme finalization camp should express their willingness at the time of teacher data
collection through online. Circular in this regard will be published in the Higher
Secondary portal in due course. Teachers selected for scheme finalization camp are not
permitted to decline (relinquish) the appointment. Such teachers will not be considered for
appointment in Scheme Finalisation Camps in future. Four scheme finalization camps are
conducted in an academic year.

sd/-
M.S.JAYA 1.A.S IMBICHIKOYA KOSS/'I-'YAMAKANAKAM
HAIRPERSON
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APPENDIX I

TIME TABLE FOR THE HIGHER SECODNARY EXAMIANTION MARCH 2017

Sl
No DATE FIRST YEAR SUBJECTS SECOND YEAR SUBJECTS
) 08/03/2017 | PART Il - LANGUAGES, COMPUTER POLITICAL SCIENCE, SANSKRIT
WEDNESDAY | INFORMATION TECHNOLOGY SAHITYA, COMMUNICATIVE ENGLISH,
09/03/2017
2 Okl | PARTI- ENGLISH MATHEMATICS, ANTHROPOLOGY
3 13/03/2017 | ACCOUNTANCY, ECONOMICS, ENGLISH LITERATURE,
MONDAY GANDHIAN STUDIES HOME SCIENCE
. 14/03/2017 | HISTORY, ISLAMIC HISTORY AND CHEMISTRY, PART 11l LANGUAGES,
TUESDAY | CULTURE, ELECTRONICS SOCIAL WORK, MUSIC
s 15/03/2017 | STATISTICS, GEOLOGY, ACCOUNTANCY,
WEDNESDAY | COMPUTER APPLICATION GANDHIAN STUDIES
. 16/03/2017 | CHEMISTRY, PART IIl LANGUAGES, HISTORY, ISLAMIC HISTORY AND
THURSDAY | SOCIAL WORK, MUSIC CULTURE, ELECTRONICS
. 20/03/2017 | ECONOMICS, ENGLISH LITERATURE, PHYSICS, SANSKRIT SASTRA,
MONDAY HOME SCIENCE GEOGRAPHY, JOURNALISM
g 21/03/2017 | PHYSICS, SANSKRIT SASTRA, STATISTICS, GEOLOGY,
TUESDAY | GEOGRAPHY, JOURNALISM COMPUTER APPLICATION
22/03/2017 | BUSINESS STUDIES, =ELECTRONIC BIOLOGY, COMPUTER SCIENCE,
9 | 2208/20L | SERVICE TECHNOLOGY, PHILOSOPHY, s <
PSYCHOLOGY
23/03/2017 | BIOLOGY, COMPUTER SCIENCE, BUSINESS STUDIES, ELECTRONIC
10 AU B fie SERVICE TECHNOLOGY, PHILOSOPHY,
PSYCHOLOGY
27/03/2017 | POLITICAL SCIENCE, SANSKRIT SAHITYA,
11 MONDAY COMMUNICATIVE ENGLISH PARTT - ENGLISH
28/03/2017
PART II - LANGUAGES, COMPUTER
12 TUESDAY | MATHEMATICS, ANTHROPOLOGY B AT
ART SUBJECTS
oy DATE FIRST YEAR SUBJECT SECOND YEAR SUBJECTS
08/03/2017
1 S I20NT, PART Il LANGUAGES LITERATURE
09/03/2017
2 O PART I - ENGLISH SANSKRIT
13/03/2017
5 >0s20) AESTHETICS MAIN
15/03/2017
6 | wornl2lT MAIN SUBSIDIARY
21/03/2017
7 Al SUBSIDIARY AESTHETIC
27/03/2017
3 [os20) LITERATURE PART [ ENGLISH
28/03/2017
4 S0 SANSKRIT PART Il LANGUAGES

TIME OF EXAMINATION

Subjects without Practicals
Subjects with Practicals

except Biology & Music
10.00 AAM TO 12.15 P.M

10.00 A.M TO 12.45 P.M [IST] including Cool Off Time of 15 minutes

[IST] including Cool Off Time (15minutes)

Biology 10.00 A.M TO 12.25 P.M [IST] including Cool Off Time (20 minutes ie., 10 minutes each for
Botany & Zoology and 5 minutes preparatory time for Zoology)

Music

10.00 A.M TO 11.45 A.M [IST] including Cool Off Time (15 minutes)

NB: The Practical Evaluation will be conducted from 15/02/2017 to 02/03/2017.
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APPENDIX-2

LIST OF SUBJECTSWITH PRACTICAL EVALUATION
1. Physics
2. Chemistry
3. Botany
4. Zoology
5. Geography
6. Computer Science
7. Computer Applications
8. Accountancy with Computer Accounting
9. Communicative English
10. Electronics
11. Home Science
12. Geology
13. Psychology
14. Social Work
15. Statistics
16. Gandhian Studies
17. Journalism
18. Electronic Service Technology
19. Computer Information Technology

20. Music
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APPENDIX-3

Details for submission of applications and remittance of Exam Fee

&
Other Important Days
Sl. No. Last Date Second Year | First Year
1 For receiving application without fine 07/12/2016 | 14/12/2016
2 For receiving application with afine of Rs. 20/- 14/12/2016 | 21/12/2016
For receiving application with an additional fine of Rs.
3 5/- per day (Fine Rs. 20 + additional fine Rs. 5/day) 21/12/2016 | 26/12/2016
For receiving application with a Super fine of Rs. 600/-
4 (Fee +Rs. 600/-) 28/12/2016 04/01/2017
5 | Publication of candidate details through DHSE Portal 21/12/2016
14/12/2016
6 Uploading of CE detailsto DHSE portal 04/01/2017 to 11/01/2017
2 For S_melssmn of CE related items by Open School 13/01/2017 | 20/01/2017
candidates
8 Downloading of Admission Tickets
08/02/2017 01/03/2017
For receipt of application for condonation of shortage of
9 attendance in the concerned Regional Deputy Director 06/02/2017
Officed/Directorate.
10 Practical Evaluation 15/02/2017 to 02/03/2017
For submission of application for special concessions for
11 | differently abled / mentally challenged studentsin the 08/02/2017
Regional Deputy Director Offices.
12 For receipt of application for award of Grace Mark for
class (X1M & X11™) 28/02/2017
13 | Termina Evaluation 08/03/2017 to 28/03/2017
14 application for cancellation of exam registration (Std: 31/03/2017

X11)
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APPENDIX- 4
THE PATTERN OF ALLOTMENT OF SCORES FOR SECOND YEAR HIGHER SECONDARY EXAMINATION, MARCH, 2017

Separate | Total Score for
Subject & Paper First year Second year Combisnei%r;l;ioaaelaﬁl):irst& Mflor:,".:.En Eggdgii!gy(g%r:d?l;?r
(30%) | 200- Grade D+)

TE |CE| PE |Total | TE| CE | PE |Total| TE | CE | PE | Total
Part | ENGLISH 80 [20| - | 100 | 80 | 20 - | 100 | 160 | 40 | - | 200 48 60
Part Il Languages 80 [ 20| - | 100 | 80 | 20 - | 100 | 160 | 40 | -- | 200 48 60
Comp.Inf. Technology 60 [20| -~ | 80 |60 | 20 | 40 | 120 | 120 | 40 | 40 | 200 36 60
Physics 60 [20| -~ | 80 |60 | 20 | 40 | 120 | 120 | 40 | 40 | 200 36 60
Chemistry 60 [20| - | 80 | 60| 20 | 40 | 120 | 120 | 40 | 40 | 200 36 60
Computer Science 60 [20| -~ | 80 | 60| 20 | 40 | 120 | 120 | 40 | 40 | 200 36 60
Home Science 60 [20| - | 80 |60 | 20 | 40 | 120 | 120 | 40 | 40 | 200 36 60
Electronics 60 [20| - | 80 |60 | 20 | 40 | 120 | 120 | 40 | 40 | 200 36 60
Geology 60 20| -~ | 80 | 60| 20 | 40 | 120 | 120 | 40 | 40 | 200 36 60
Ele.Service Technology 60 [20| - | 80 | 60| 20 | 40 | 120 | 120 | 40 | 40 | 200 36 60

By 30 |10| ~ | 40 |30 | 10 | 20 | 60 | 60 | 20 | 20 | 100

Zoology 30 [10| - | 40 | 30 | 10 20 | 60 | 60 | 20 | 20 | 100
Botany & Zoology (Total) | 60 |20 | -~ | 80 | 60 | 20 40 | 120 | 120 | 40 | 40 | 200 36 60
Mathematics (S) 80 [20| - | 100 | 80 | 20 —~ | 100 | 160 | 40 | - | 200 48 60
History 80 [ 20| - | 100 | 80 | 20 —- | 100 | 160 | 40 | - | 200 48 60
Economics 80 [ 20| - | 100 | 80 | 20 —- | 100 | 160 | 40 | - | 200 48 60
political Science 80 [ 20| - | 100 | 80 | 20 —~ | 100 | 160 | 40 | - | 200 48 60
Sociology 80 [20| - | 100 | 80 | 20 —~ | 100 | 160 | 40 | - | 200 48 60
Gandhian Studies 60 [20| - | 80 | 60 | 20 40 | 120 | 120 | 40 | 40 | 200 36 60
Philosophy 80 [ 20| - | 100 | 80 | 20 —- | 100 | 160 | 40 | - | 200 48 60
Social Work 60 [20| - | 80 | 60 | 20 40 | 120 | 120 | 40 | 40 | 200 36 60
Part Ill Languages 80 [ 20| - | 100 | 80 | 20 - | 100 | 160 | 40 | - | 200 48 60
Sanskrit Sahitya 80 [ 20| - | 100 | 80 | 20 —- | 100 | 160 | 40 | - | 200 48 60
Sanskrit Sasthra 80 [ 20| - | 100 | 80 | 20 - | 100 | 160 | 40 | - | 200 48 60
Islamic History & Culture | 80 | 20| - | 100 | 80 | 20 —~ | 100 | 160 | 40 | - | 200 48 60
Psychology 60 [20| - | 80 | 60 | 20 40 | 120 | 120 | 40 | 40 | 200 36 60
Communicative English 60 [20| - | 80 | 60 | 20 40 | 120 | 120 | 40 | 40 | 200 36 60
Journalism 60 [20| - | 80 |60 | 20 | 40 | 120 | 120 | 40 | 40 | 200 36 60
English Literature 80 [ 20| - | 100 | 80 | 20 —~ | 100 | 160 | 40 | - | 200 48 60
Anthropology 80 [ 20| - | 100 | 80 | 20 - | 100 | 160 | 40 | -- | 200 48 60
Computer Application (H) | 60 |20 | - | 80 |60 | 20 | 40 | 120 | 120 | 40 | 40 | 200 36 60
Geography 60 [20| - | 80 |60 | 20 | 40 | 120 | 120 | 40 | 40 | 200 36 60
Music 40 20| - | 60 | 40 | 20 80 | 140 | 80 | 40 | 80 | 200 24 60
Statistics 60 [20| - | 80 |60 | 20 | 40 | 120 | 120 | 40 | 40 | 200 36 60
Business Studies 80 [ 20| - | 100 | 80 | 20 —- | 100 | 160 | 40 | - | 200 48 60
Accountancy with AFS 80 [ 20| - | 100 | 80 | 20 - | 100 | 160 | 40 | - | 200 48 60
écwumancy with 60 [20| - | 80 | 60 | 20 40 | 120 | 120 | 40 | 40 | 200 36 60

omputer Accounting

Mathematics © 80 [ 20| - | 100 | 80 | 20 —- | 100 | 160 | 40 | 40 | 200 48 60
Computer Application© | 60 |20 | - | 8 | 60 | 20 40 | 120 | 120 | 40 | 40 | 200 36 60

TE - Terminal Evaluation ; CE — Continuous Evaluation ; PE — Practical Evaluation. For subjects except Music, no separate minimum for CE & PE. No separate
minimum for TE in Botany or Zoology. Separate minimum for Biology is 36 scores. For Music separate minimum of 24 score required for PE.
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APPENDIX-5

THE PATTERN OF CONDUCT OF FIRST YEAR HIGHER SECONDARY EXAMINATION, MARCH, 2017

Subject & Paper Hours of Exam M aximum Score

TE CE Total
Part | ENGLISH 2.30 80 20 100
Part Il Languages 2.30 80 20 100
Comp.Inf. Technology 2 60 20 80

PART — Il (OPTIONAL SUBJECTS) (a) SCIENCE & TECHNICAL GROUP
Physics 2 60 20 80
Chemistry 2 60 20 80
Computer Science 2 60 20 80
Home Science 2 60 20 80
Electronics 2 60 20 80
Geology 2 60 20 80
Ele.Service Technology 2 60 20 80
BIOLOGY
Botany 30 10 40
Zoology 30 10 40
Botany & Zoology (Total) 2 60 20 80
Mathematics 2.30 80 20 100
(b) HUMANITIES GROUP
History 2.30 80 20 100
Economics 2.30 80 20 100
Political Science 2.30 80 20 100
Sociology 2.30 80 20 100
Gandhian Studies 2 60 20 80
Philosophy 2.30 80 20 100
Social Work 2 60 20 80
Part Il Languages 2.30 80 20 100
Sanskrit Sahitya 2.30 80 20 100
Sanskrit Sasthra 2.30 80 20 100
Islamic History & Culture 2.30 80 20 100
Psychology 2 60 20 80
Communicative English 2 60 20 80
Journalism 2 60 20 80
English Literature 2.30 80 20 100
Anthropology 2.30 80 20 100
Computer Application 2 60 20 80
Geology 2 60 20 80
Geography 2 60 20 80
Music 1.30 40 20 60
Statistics 2 60 20 80
(c) COMMERCE GROUP

Business Studies 2.30 80 20 100
Accountancy with AFS 2.30 80 20 100
Accountancy with Computerised 2 60 20 80
Accounting
Mathematics 2.30 80 20 100
Political Science 2.30 80 20 100
Economics 2.30 80 20 100
Computer Application 2 60 20 80
Statistics 2 60 20 80

TE — Terminal Evaluation ; CE — Continuous Evaluation ;
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APPENDIX -6
Distribution of scoresfor Second Year Higher Secondary Examination, March, 2017

Continuous Practical Terminal Time of
Item Evaluation Evaluation Evaluation Total Terminal
(C.E) (P.E) (T.E) Evaluation
Subjects without 20 - 80 100 2% hrs
Practicals
For Music 20 80 40 140 1%hrs
Biology 20 40 60 120 2hrs
For o_ther Subjects with 20 40 60 120 2hrs
Practicals
APPENDIX -7
Distribution of scoresfor Higher Secondary Examination, March, 2017 — (Combined list)
FIRST YEAR SECOND YEAR
Item CE | TE | ToTAL | TIME | CE | PE TE | Tota T'TmEOf
Subjects without
Pra(J;ti cals 20 80 100 2% hours 20 - 80 100 2% hrs
For Music 20 40 60 1%hours | 20 80 40 140 1%hrs
Biology 20 60 80 2 hours 20 40 60 120 2hrs
For other Subjects 20 | 60 80 |2hours | 20 | 40 60 120 | 2hrs
with Practicals
APPENDIX -8
Distribution of scores for First Year Higher Secondary Examination, March, 2017
Continuous Terminal
ITEM Evaluation Evaluation Total Time
(CE) (TE)
Subjects with Practicals 20 60 80 2 hours
Subject without Practicals 20 80 100 2%, hours
For Music 20 40 60 1%, hours
APPENDIX-9

Nine Point Grading (Second Y ear Higher Secondary Examination, March, 2017)

Combined scores obtained by a candidate in the First & Second Year Higher Secondary Examinations taken together

Grade Grade Range
A+ Total Score 180 -200
A Total Score 160 - 179
B+ Total Score 140 - 159
B Total Score 120 - 139
C+ Total Score 100— 119 with TE Score greater than or equal to 30% of TE Maximum
C Total Score 80 - 99 with TE Score greater than or equal to 30% of TE Maximum
D+ Total Score 60 - 79 with TE Score greater than or equal to 30% of TE Maximum
Total Score 40 - 59 or TE Score less than 30% of TE Maximum
E Total Score below - 40

e For Music, 30% each of the maximum score of PE & TE is necessary for D+ Grade or above.

e There will be no separate minimum for CE and PE whereas a minimum of 48 scores for subjects without practicals
and 36 scores for subjects with practicals for TE is compulsory.
To become igible for higher studies a candidate should attain D+ Grade in all subjects.

e  For securing D+ grade for Biology separate minimum for Botany or Zoology is not necessary.

e The combined scores obtained by a candidate in the First & Second Year Higher Secondary
Examinations taken together and grades there upon will determine the eligibility of the candidate for
higher studies.
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APPENDIX - 10
AWARD OF GRACE MARKS

Grace marks are given to the winners in the State Level Higher Secondary School Youth Festival as given

below.

1) AGrade - 5% of the aggregate score
2) BGrade - 4% of the aggregate score
3) CGrade - 3% of the aggregate score

Grace Marks are awarded to the eligible students who have participated / are winners in Island and

U.T. level Kalolsav with effect from 2011-2012 academic year based on the guidelines issued as per G.O.(Rt)
No. 40/2011/Gl.Edn. Dated: 16.02.2011, G.O.(Rt.) N0.3812/12/Gl.Edn. Dated : 07/08/2012. (See Appendix

46)

Grace Marks are given to school going regular candidates for their achievements in State/National

level competitions during their First and Second Y ear separately in the respective First/Second Y ear Higher
Secondary Examination. Grace Marks are awarded for the achievements in the following items also as
recorded below:

ITEM GRACE MARKS
(STATE LEVEL)

Sasthra - Ganitha
Sasthra - Samuhya
Sasthra Pravarti ParijayaMela/l.T. Mela

A Grade 5% of the aggregate score
B Grade 4% of the aggregate score
C Grade 3% of the aggregate score

BALA SASTHRA CONGRESS (W.E.F. 2013 MARCH ONLY) (StateLevd)

G.O(MS)N0.216/2012/G.Edn. Dated 05/07/2012 (See Appendix 44 & 45)

A Grade 5% of the aggregate score

B Grade 4% of the aggregate score

C Grade 3% of the aggregate score
(SOUTHERN REGIONAL LEVEL)

A Grade 15 % of the aggregate score

B Grade 13 % of the aggregate score

C Grade 11 % of the aggregate score
(NATIONAL LEVEL)

Participation 15 % of the aggregate score
SPECIAL SCHOOL YOUTH FESTIVAL

A Grade 5 % of the aggregate score

B Grade 4 % of the aggregate score

C Grade 3 % of the aggregate score

Grace marks are given to candidates for their achievementsin sports and games as detailed below.

i. STATE LEVEL
First Place - 5% of the aggregate score
Second Place - 4% of the aggregate score
Third Place - 3 % of the aggregate score
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ii. NATIONAL LEVEL

First Place/Winner (Gold Medalist) - 15% of the aggregate score
Second Place/Runner Up - 13% of the aggregate score
Third Place - 11% of the aggregate score
Participation 10% of the aggregate score

Maximum grace marks awarded in this category will be 50% of the aggregate score.

iii. INTERNATIONAL LEVEL
Participation only - 20% of the aggregate score

Director, Higher Secondary Education, will decide percentage of grace marks for Winners,
Runner up and Third place holdersin International participations.

GRACE MARKS FOR NCC CADETS

10% scoreswill be awarded to NCC Cadets as grace marks during Second Y ear only on satisfying the
following four conditions.

i.  Thecandidate should be in the rank of Corporal or above.
ii.  Thecandidatesare holdersof A, B or C certificates.
iii.  The candidate must have represented any one centrally organised camp.
iv.  The benefit of 5% grace marksis awarded to NCC cadets who attended the following camps also;
Naval Attachment Camp
Army Attachment Camp

Pre Republic Day Camp (RDC)
Pre-Nau Sainik Camp (NSC)

V. 5% Grace Marks is awarded to NCC cadets who have attained 75% attendance [(G.O.(Ms) No.
125/12/Gl.Edn., dated 20.04.2012]

vi. Application for grace marks for NCC shall be submitted in duplicate, one copy to the Secretary,
Board of Higher secondary Education and the other to Deputy Director General, NCC. Marks are
awarded on the basis of the recommendation of the Director General, NCC.

PODE

GRACE MARKSFOR NSS

Marks are awarded on the basis of the recommendation of the State Co-ordinator NSS. Grace Marks
in Higher Secondary Examination to NSS Volunteersis awarded as detailed below;

i. NSSVolunteers having NSS Certificates - 2%
ii. NSSVolunteers attended National Camps - 3%
iii. NSS Volunteers attended Republic Day Camps - 5%

GRACE MARKSFOR STUDENTSPOLICE CADET

5% Grace Marks for Students Police Cadet are awarded as per G.O.No 214/12/Home, dated
04.08.2012.

GRACE MARKSFOR QUIZ COMPETITION BY STATE LEGAL SERVICESAUTHORITY
G.O (MS) No. 121/2012/G.Edn. Dated : 17/04/2012.

i. First winning team (3 students) - 5 Marks

ii. Second winning team (3 students) - 3 Marks



GRACE MARKSFOR WINNERS OF BALA SREE AWARDS

Those candidates who have been awarded the Bala Sree awards given away by the
National Bal Bhavan which is a Central Government undertaking, are eligible for 5%
grace marks as per G.0.(MS) N0.151/2013/Gl.Edn. dated 02.05.2013.

GRACE MARKS TO THE ELIGIBLE STUDENTS OF MAHE REGION OF UNION
TERRITORY OF PUDUCHERY

As per G.O(Ms) No. 179/2013/G.Edn. dated 31.05.2013 Government accorded sanction
for awarding grace marks to the eligible students of Mahe region of Union Territory of
Puduchery who have participated / winners in Union Territory level / National level
Sports, Arts and Science festivals / fairs from the academic year 2012-2013 onwards.
The criteria for awarding such grace marks will be based on the guidelines issued as per
G.0.(Ms) N0.40/2011/G.Edn. dated 16.02.2011.

GRACE MARK FOR KERALA STATE SCOUTS & GUIDES
(G.O (MS) No. 11/2016/G.Edn Dated: 11/01/2016)

1) Participants who have attained 80% attendance in Scout & Guides unit activitiesin Plus One
& Plus Two period —3%

2) Participants who completed four activities (Two each in Plus One & Plus Two Period) of
Chief Ministers Shield and submitted log book - 5%

3) Winner of Rashtrapathi Award by completing Unit leader advance course in Plus One & Plus
Two Course Period — 8% (for more details see Appendix 41)

GRACE MARK FOR SARGOL SAVAM (G.O (MS) N0.23/2016/G.Edn Dated :25/01/2016)

A Grade - 15 Mark
B Grade - 12 Mark

(for more details see Appendix 40)

APPENDIX -11
35



10.

11.

RULESFOR APPLYING FOR CONDONATION OF SHORTAGE OF ATTENDANCE

A minimum of 75% attendance is compulsory for regular school going students for appearing for
+1 and +2 Examinations. Those who fail to get minimum attendance shall apply for Condonation
of attendance in the prescribed form (Appendix — 28). However condonation will not be granted
as amatter of right.

The Regional Deputy Director concerned, Higher Secondary Education is delegated with powers
to grant Condonation for students 65% to 74% of attendance. Application of such candidates
shall be forwarded to the RDD concerned directly by the Principal .

For students who could not obtain 65% attendance the Government is the authority to grant
Condonation on the recommendation of the Director of Higher Secondary Education.
Application of such candidates shall be forwarded directly to the Joint Director (Examination) by
the Principal .

A candidate who secures less than 50% of attendance is not eligible for condonation of
attendance. Such candidates shall get readmitted and complete the course as per rules.

Exemptions may ordinarily be granted to a student who has failed to keep 75% of the attendance
prescribed if the following conditions are satisfied.

a) Treasury Chalan Receipt for the prescribed fee remitted under the Head of account 0202-01-
10297-03 other receipts)

b) The exemption sought for isduly recommended by the Principal concer ned.

¢) The reasons given for failure to attain the minimum prescribed attendance are
satisfactory and supported by documentary evidence.

d) Applications for condonation in the prescribed form is to be forwarded fully
documented on or before 06/02/2017.

e) Only the format attached along with this Notification (Appendix — 28) be used and
entriesin each column of the application shall be correct and documents proper.

Application for condonation should be accompanied by Medica Certificate signed by a
Registered Medical Practitioner, if the absence due to ill — health exceeds five working days at a
stretch. In the medical certificate the total days of absence should be inclusive. The Principal
should verify the Medica Certificates and also certify against each period of absence whether
applications for leave are submitted and granted in time.

Applications of Std: XI and std X1l should be submitted separately with a list comprising the
names of students who applied for condonation of shortage of attendance in each class.

The last date for calculating the total attendance of the candidate shall be fixed as 30/01/2017.
The total number of working days in an academic year stated in the application should not vary
with different candidates.

Only if the entries in each column of the application are correct, documents are proper and the
candidate is eligible for condonation, the application need be recommended and forwarded to the
superior authority.

A candidate who has applied for condonation of shortage of attendance and is eligible for the
same, should be alowed to appear for the Examination only if he / sheisin receipt of the order
sanctioning condonation of shortage of attendance from the concerned authority. Disciplinary
action will be initiated against those authorities who violate the direction.

Condonation of shortage of attendance will be granted to a candidate only once during the course
of study. i.e.either during First or Second year. Hence a candidate who is in receipt of an
order granting condonation of shortage of attendance in Std: XI will not be eligible to
apply for condonation of shortage of attendancein Std: XI1.
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APPENDIX - 12
CONCESSIONS TO CANDIDATES WITH SPECIAL NEEDS

Candidates with special needs having 40% or more disability are eligible for availing the service of scribe, as per
vide G.O. (MS) No. 11/2015/G.Edn. Dated : 14/01/2015 and G.O. (MS) No. 65/2015/G.Edn Dated : 06/03/2015. (See
G.O Appendix 42 & 43)

@

(b)

(©)

Physically challenged candidates will be given 10 minutes grace time per hour of examination,
according to the gravity of the handicap/disorder, if the following conditions are satisfied.
1) Application for concession should be submitted in the prescribed format provided in
Appendix — 29 supported by medical certificate issued by a Medical Board, which include
aspecialist in physical medicine and rehabilitation or orthopaedics.

i) Physically challenged candidates who are unable to write with their hands will be provided
with the services of a scribe and extra time of 15 minutes per hour, if the Medical Board
specificaly states that the candidate is unable to write on his own. In the medical
certificate from the medical board it should be clearly stated that the candidate examined
deserves extra time and service of scribe.

iii) Physically challenged candidates who cannot move their hand freely will be exempted
from drawing diagrams and geometrical figures, provided, it is so certified by the Medical
Board in the medica certificate. Marks for diagrams will be given proportionately based
on the marks secured by them.

iv) Mentally challenged candidates and candidates having neurological disorders shal be
given 25% marks secured by them, additionally on producing medical certificate from
medical board that includes a psychiatrist in the case of mentally retarded candidates and a
neurologist in the case of candidates with neurological disorders.

v) For candidates having physical or orthopaedic handicap plus visual and or hearing
problems, mental retardation etc the respective specialist must be present in the medical
board, which certifies the handicap.

vi) Applications for the above concessions should reach the concerned Regiona Deputy
Director, Higher Secondary Education before the last date prescribed for the same.
Original medical certificate from the medical board and attested photocopy of the same
must be submitted along with the application. Original medical certificate will be returned
after verification, to the candidate. The application of the Gulf candidates should be
forwarded to the Regional Deputy Director, Thiruvananthapuram. The application of the
Lakshadweep candidates should be forwarded to the Regional Deputy Director,
Ernakulam. The application of the Mahe candidates should be forwarded to the Regional
Deputy Director, Kannur. The application for special cases should also be forwarded to
the concerned RDD Office.

Hearing impaired Candidates will be exempted from appearing for the Second language and
will be given 25% of marks secured by them additionally subject to their producing a
medical certificate in original from a medica board comprising an ENT specialist. An
attested copy of the medical certificate should also be attached with the application.

Visualy impaired candidates are eligible for extratime/service of a scribe as detailed below.
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i) Candidates with visual disability of 20% to 39% of visual disability will be given 10
minutes extra time per hour of examination.
Candidates with visual disability of 40% — 49% will be given extratime of 10 minutes for
every one hour of examination and the service of a scribe.
Candidates with visual disability of 50% and above will be given extra time of 15 minutes
for every one hour of examination and the service of a scribe.
Medica certificate in original from the head of the department of Ophthalmology or from
a person not below the rank of an associate professor of Ophthalmology of a medical
college in the state or from the district ophthalmic surgeon, detailing the visual handicap
should be enclosed along with the application. An attested photocopy of the medica
certificate should aso be attached with the application. Candidateswith visual disability
upto 19% will be treated asnormal.

i. The service of an interpreter can be availed in the case of hearing impaired / mentally
challenged candidates. The service of Resource teachers (coming under IEDC, Genera
Education Department) can be availed for the purpose. In the absence of the above, the
service of an Invigilator posted to the school can be utilized. Visually impaired candidates
will be allowed to use recognition facility and IED candidates will be provided opportunity
to use Computer / Laptop provided they submit request in the prescribed application form
and obtain order regarding the same.

ii. Applications for concession, in the prescribed format provided in Appendix — 29 should be
submitted before the last date prescribed for the same to the concerned Regional Deputy
Director, Higher Secondary Education. Educational qualification of the scribe whose service
ishired in all the above cases should be below Plus Two level, ie, the scribe should not have
passed Higher Secondary or equivalent examinations. In the absence of the service of such
candidates as scribes, the service of candidates who have completed Plus Two course with a
different combination of subjects than that of the applicant can be availed. The details of the
proposed scribe should be forwarded to the Regional Deputy Director, along with the
application for the services of scribe. The Principal shall appoint scribe after verifying his
identity and qualification.

Concession to L earning Disable Candidates G.O (MS) No. 03/2016/G.Edn Dated : 01/01/2016.

Dydexia - 10 Minutes Grace time per hour of the examination and the service of interpreter if
required.
Dysgraphia- 10 Minutes Grace time per hour of the examination and the service of scribe.

Dyscalculia— 10 Minutes Grace time per hour of the examination and service of interpreter for the
subjects Mathematics only.
(For details see Appendix 47)

The Principals of the Higher Secondary Schools shall ensure that differently abled / mentally
challenged candidate are not admitted to batches with subject combination involving Practicals,
which the student concerned are unable to cope with due to her/his disability.

The Chief Superintendent should write the order number granting concessions and also the
nature of concession granted clearly on top of the answer scriptsand such answer scripts shall
be forwarded to the valuation camps in separate CV covers with the inscription “ Answer
Scriptof ... e (nature of handicap) candidate, Order No..
............................................................................... nature of concession
........................................................................... (25% grace mark, exemption from
drawingsetc.)
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viii.

Xi.

APPENDIX - 13

INSTRUCTIONS FOR THE CONDUCT OF PRACTICAL EVALUATION

On receipt of the appointment, the external examiner shall confidentially intimate the Chief
Superintendents of the centres assigned to them, the date and time of examination in that
centre and shall conduct the examination on the specified date

Chief Superintendent shall make all necessary arrangements and make available all
necessary materials for the conduct of Practical Evaluation in consultation with the External
Examiner. The Principal shall appoint an Interna Examiner and Lab Assistant to assist the
External Examiner, if required.

Practical Evaluation having 3 hour duration should be conducted in two sessions (Forenoon
and After noon) and Practical Evaluation having 1% hour duration shall be conducted in 3
sessions in aday

Question papers and blank mark sheets for entering marks shall be supplied to the Chief
Examiner by the Examination Secretary. The Chief Examiner shall issue the same to the
External Examiners. The External Examiner shall conduct the Practical Evaluation as per
the instructions given by the Chairman/Chief Examiner and the sole responsibility of
correctness of the evaluation of the performance shall rest with the External Examiner.

The mark sheets shall be prepared in duplicate as soon as the Practical Evaluation is over and
put in a cover and sealed. Marks shall be entered in figures and words in black ink. In the
case of single digit mark, a hyphen shall be put on both sides of the digit. Register Number
of absentees should be marked inred ink as ABSENT.

The cover containing original mark sheets shall be put in a cover and sealed. The cover shall
be superscribed as CONFIDENTIAL and sent by speed post on the same day or at the latest
by the next working day without fail in the name address of the Secretary. The Expenditure
in this regard may be met from the fund alotted for the conduct of Examination in the parent
school of the examiner.

An Examiner should keep the duplicate copy of the mark sheets under his/her safe custody in
sealed covers, which shall be destroyed only after one year from the date of publication of
results or otherwise instructed.

As soon as the practical examinations are over the Enternal Examiner shall hand over al the
answer scriptsin a sealed cover to the concerned Chief Examiner under proper receipt. The
Principal shall keep the answer scripts under safe custody for one year from the date of
publications of results and produce the same before the authoritiesif directed.

Examiners should keep the scores awarded to the candidates strictly confidential.

Admissible TA/DA and other remuneration as per rules shall be disbursed by the Principal
of the centre. Examiners are dligible for duty leave for the days of Practical Evaluation.
Duty leave shall be sanctioned by the Principal of the parent school on production of duty
certificates from the Chief Superintendent/Principal of the Examination Centre.

If an Examiner is not in a position to attend the work due to any unavoidable circumstances,
such as serious illness, death of close relative etc. he/she should immediately intimate the
fact to the Chief Superintendent of the centre to which he/she is posted as well as to the
Chief Examiner for making substitute arrangements.

39



Vi.

Vii.

viil.

APPENDIX - 14
INSTRUCTIONSTO THE CANDIDATES APPEARING FOR THE HIGHER
SECONDARY EXAMINATION

Candidates shall take their allotted seats in the examination hall at least fifteen minutes
before the commencement of the examination. Candidates presenting themselves more
than half an hour after the appointed time will not be admitted to the examination hall.
Candidates who are undoubtedly suffering from infectious disease of any kind will not
be admitted. Candidates shall bring their admission tickets on al days of examinations.

Candidates are prohibited from writing upon their admission tickets or question papers.
They are also prohibited from writing their name on any part of the answer books.

Candidates are permitted to write the examination, in English, Maayalam,Tamil or
Kannada

Candidates shall write their register numbers in words as well as in figures in the space
provided for the purpose on the facing sheet of the answer books. They shall also write
the name of Examination, name of the subject and the code number of the question paper
in the space provided. They are strictly prohibited from writing their Register Numbers
on any other page of their answer book and additional sheets.

Candidates are prohibited from bringing in the examination hall any book or portion of
the book, manuscripts or paper of any description, mobile phones, e ectronic gadgets and
any other devices that can be used to breach the confidentiality of the examination.
Candidates are prohibited from communicating with one another, or persons outside the
examination hall during the examination. They are also prohibited from copying from the
answer script of other candidates.

Candidates are permitted to use Scientific Calculators with single line display and
Standard Clarke's Table for subjects having calculation. They are not permitted to use
calculators with multiple line facility, programmable calculators (graphic calculators) &
Personal Digital Assistants (PDA) in the Examination Hall. (See Appendix 48)

Candidates will be allowed to leave the examination hall only after 30 minutes of
commencement of examination and 30 minutes before the completion of the
examination. Candidate who leaves the examination hall before the expiry of the
examination time will not be permitted to return till the end of the examination.

When a candidate has finished writing, his’/her answer books should be handed over to
the invigilator present in the hall. He/she should not leave the hall leaving the answer
book in higher seat.

On completion of the Examination the candidates shall tie up the main and additional
sheets, number the pages in order and write the number of additional sheets used in the
column provided in the main sheet.

Disciplinary action shall be taken against those candidates found violating the
instructions issued.



Vi.

Vii.

Viii.

Xi.

Xil.

APPENDIX - 15
DUTIESOF CHIEF SUPERINTENDENTS

The Chief Superintendent shall be responsible for the smooth conduct of examination
and he/she shall see that all instructionsissued in thisregard are strictly followed.
Chief Superintendents shall supervise and control the Deputy Chief Superintendents,
Assistant Superintendents and other staff appointed for the conduct of examinations in a
centre and shall make all necessary arrangements for the conduct of the examination.

iii. Chief Superintendent is responsible for the maintenance of al the registers prescribed in

connection with the examination.
Chief Superintendent is responsible for the maintenance of accounts of all examination
materials.
The monogram of the Chief Superintendent should be affixed on all pages of examination
answer books and additional sheets. The monogram shall be so prepared in such that it
shall not reveal the identity of the school. Monograms should not be affixed on the Bar
coded answer scripts and additional sheets of Plus Two examination in Physics, Chemistry
& Mathematics.
Before opening the question paper packets the Chief Superintendent, Deputy Chief
Superintendent and Assistant Superintendents shall ensure that the correct question papers
for the day as per the time table is being opened. Chief Superintendent shall open the
question paper packets in time in the presence of the Deputy Chief and two Assistant
Superintendents. Chief Superintendent shall distribute the right question papers to the
candidates as per instructionsin this regard.
Chief Superintendent shall ensure that laptop / computer, if any, provided to candidates
with specia needs contains neither any information related to that examination nor any
manipulation is made in the same. The printout of the answerscripts of such candidates
should be obtained from the Assistant Superintendent, authorize the same and sent it to the
concerned C.V. Camp.
The written answer scripts shall be under hissher custody and he/she shall send it to the
name address of the Camp Co-ordinator concerned by Registered Parcel as per instructions
in this regard, on the same day itself. The Plus One & Plus Two answer scripts shall be
bundled seperately and in each bundle the answer scripts shall be packed subjectwise. He
should send the consolidated absentee statement to the Secretary and subject wise absentee
statement to the CV camp concerned. The consolidated absentee statement shall also be
uploaded to the Higher Secondary Portal on the last day of the examinations.
Chief Superintendent shall be responsible for the timely disbursement of TA/DA and
remuneration for the persons engaged for examination duty as per rules.
Chief Superintendent shall maintain all accounts of expenditure in connection with the
examination and forward the bills to the Directorate immediately after the examinations are
over.
The provision in the ‘HSE Manager’ software shall be compulsorily used for preparing the
seating arrangement of candidates in the examination hall.
The Chief Superintendent shall maintain the following registers in connection with the
conduct of Exam.
i.  Opening/Closing of safe containing Question Paper.

ii. Invigilation duty Register

iii.  Question Paper Account

iv. Despatch of answer scripts and stamp account

v. Daily Report BOok

vi. Watchman duty Register
vii.  Answer book, additional sheets & Barcoded script account
viii.  Absentees entry register.
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Vii.

viii.

APPENDIX - 16
DUTIES OF DEPUTY CHIEF SUPERINTENDENTS

Deputy Chief Superintendent shall act under the control and supervision of the Chief

Superintendent and render all assistance for the conduct of examination as per rules.

Deputy Chief Superintendent shall act as the Chief Superintendent in the temporary
absence of the Chief Superintendent.

Deputy Chief Superintendent is competent to report directly to the Secretary, on any

relevant matters for preserving the sanctity of the examination.

Explanation: a) Violation of examination rules by the chief superintendent/
invigilators/any other person in the Examination centre
b) Opening of question papers not meant for that days examination

c) Issue of wrong question papers to the candidates
d) Any other relevant matters

In the above cases the Deputy Chief Superintendent should send a report directly to
the Secretary on the same day the event occurred, by fax/speed post/tel ephone.

Deputy Chief Superintendent shall check the seating arrangement in the examination
halls and ensure that the arrangements are as per that generated through the HSE
Manager.

Deputy Chief Superintendent should verify al the question paper packets before the
commencement of the examination each day. He/She should see that question papers of

the Higher Secondary Examinations are kept in a separate safe with locker facility.

Deputy Chief Superintendent shall be present at the time of closing and opening of the
locker containing question papers and shall sign in the register for entering the date, day

and time of opening/closing the safe containing question papers.

Deputy Chief Superintendent shall be present at the time of opening the question paper

packets and follow the rulesin this regard.

Deputy Chief Superintendent shall visit all rooms when the examination is in progress

and ensure that the Assistant Superintendents are performing their duties as per rules.
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APPENDIX - 17
DUTIESOF ASSISTANT SUPERINTENDENTS (INVIGILATION DUTY)

. Assistant Superintendents shall discharge their duties as per instructions from the Chief and Deputy

Chief Superintendent

They shall be responsible for maintaining discipline and decorum in the examination hall.

They shall put their initials in the additional sheets issued to the candidates and also on the last page of
the answer script.

They shall identify the candidate as per hall tickets and see that the candidates have written the correct
Register Number in the main sheet of the answer script. They shall ensure that no malpractice is
indulged by the candidates during the examination.

They shall see that no candidate is admitted to the examination hall after 30 minutes from the
commencement of examination and no candidate |eaves the examination hall before 30 minutes from
the completion of the examination.

They shall see that the right question paper is distributed to the candidates. While distributing question
papers they shall verify the scheme to which a candidate belongs and & so see that the different versions
of question papers like Accountancy with AFS & Accountancy with CA, Mathematics - Science and
Commerce and Computer Application - Humanities and Commerce are issued to the right candidates.
As separate question papers are issued to Scheme 1 & 2 students in subjects like Physics, Chemistry,
Biology, Maths, Geography, Economics & Political Science, the Assistant Superintendents shall ensure
that the correct question papers are distributed to the Scheme 1 & Scheme 2 students.

They shall see that the candidates are writing their Register numbers correctly in figures and words, the
name of the Examination, subject, question paper code number etc. in the space provided for the
purpose in the facing sheet of the answer book. The Register Number written by the candidate should
be verified with the Register Number in the Admission ticket and shall see that the register number is
written in no other place in the answer script.

They shall maintain the accounts of the main answer books and additional sheets issued to the
candidates in the room. The acknowledgement of the candidates should be obtained while issuing the
additional sheets. They should ensure that the sheets already issued are completely used before issuing
additional sheets

They shall see that all the supporting documents as per rules prescribed for the examination are
maintained.

They shall ensure that the candidates are seated in such away that there is no chance for copying or
other malpractices. Seating arrangement should be noted in the seating arrangement register. They shall
ensure that the seating arrangements made in the Examination hall has not been manipulated by the
candidates for their benefit and that each candidate occupies the seat alotted to him by the Chief
Superintendent as per the seating arrangement generated through ‘HSE Manager’.

They shal ensure that the candidates receive no external help and candidates are not indulging in any
kind of malpractices. Any such incident should be reported to the Chief Superintendent/ Deputy Chief
Superintendent and steps as prescribed in these rules should be initiated.

They shall ensure that the candidate fills the column earmarked for filling the total number of pagesin
the main answer book.

They shall ensure that the Computer / Laptop, if any, provided for the candidate with specia needs,
does not contain any information related to the concerned Examination. They should also get the
printout of the answer scriptsin the presence of Chief Superintendent.

The Assistant Superintendents authorized by the Chief Superintendent to sign the certificate on top of
the question papers packet shall verify whether the correct question papers packet for the day as per the
time table is being opened.

On the first day of the Examination all Assistant Superintendents shall reach the Examination centre
alotted to them atleast one hour before the commencement of the Examination to become a part of the
initial arrangements and also to attend the meeting to be convened by the Chief Superintendent.

NB: All duties assigned in connection with the Examination are part of the official duties and the act of
abstaining from such duties can be considered as an act of gross negligence and irresponsibility that
invites disciplinary action.
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APPENDIX -18

INSTRUCTIONS FOR PACKING ANSWER SCRIPTS

Before packing the answer scripts, the Chief Superintendent should ensure that the
candidates have written their correct Register number in the column allotted for the
purpose.

The answer scripts should be arranged register number wise and packed 13 numbersin
each C.V cover in the case of the subjects except Botany and Zoology. Botany and
Zoology papers should be packed in 20 numbers in separate C.V.covers.

The packing dlip generated using the software ‘HSE Manager’ after entering the
absentee details shall be pasted on the CV cover The blank marklist with register
number generated shall be kept inside the CV cover, except for Plus Two Physics,
Chemistry and Mathematics. The answer scripts should be packed and sent by
Registered post to the name address of the Camp Co-ordinator in the respective C.V.
camp as per the instruction from the Secretary on the day itself if possible or on the
next day. Retention of answer scripts in the centre for more than the minimum time
required for despatch will invite punishment to the person responsible

The answer scripts of candidates with special needs should be sent in separate covers
superscribed “Physically challenged/visually impaired / hearing impaired /neurological
disorders’ as the case may be and the order granting concession to the above category
of candidates and the nature of the concession given to the candidate should be noted
on the answer script as well as on the C.V cover by the Chief/Deputy Chief
Superintendent and attested by them.

The consolidated absentees’ statements should be sent in the prescribed proformato the
Secretary and subject wise absentees statement to the Centralised Vauation Camps
concerned. This should be prepared with utmost care.

The answer scripts shall be packed subjectwise first. The Plus One & Plus Two answer
scripts thus packed subject wise shall be packed in separate bundles and sent to the CV
Camps.



APPENDIX - 19
INSTRUCTIONSTO CHIEF SUPERINTENDENTS
REGARDING SETTLEMENT OF ADVANCE SANCTIONED TOWARDSTHE CONDUCT OF
EXAMINATIONS

The practice of sanctioning advance from the Directorate for the conduct of Higher Secondary
Examination will be discontinued from 2015 March examination onwards. Instead, the anticipated
amount of expenditure towards conduct of examination will be placed at the disposal of
Principals/Chief Superintendents concerned by way of alotment. The Principas/Chief
Superintendents will in turn draw the amount in advance on the strength of proceedings issued by
them for presenting at the treasury along with a contingent bill in form TR 59 (C). The advances
so drawn shall be regularized within one month by presenting final settlement bills at the treasury
concerned along with original bills, vouchers and chalan towards remittance of excess amount if
any. Copies of the same shall be kept in the Schools for verification at the time of loca audit by
Directorate / RDD. In cases where actual expenditure exceeds the amount alotted, copy of the
proceedings and expenditure statement shall be forwarded to Directorate for releasing balance
amount. Bills and vouchers need not be submitted to Directorate for settlement of advances.
(Circular No. Fin. A5/577/2015/HSE Dated : 07/04/2015)

1. Chief Superintendents shall maintain al accounts of expenditure in connection with the
examination. The provision in the ‘HSE Manager’ software shall be compulsorily used for
the purpose. ‘HSE Manager’ software should invariably be used for payments of

Examination expenses including Theory and Practical Examinations.

2. The upload file attached along with ‘HSE Manager’ should be uploaded within two weeks

on completion of Examinations.

3. Chief Superintendent shall be responsible for the timely disbursement of TA/DA and
remuneration for the persons engaged for Examination duty as noted in Appendix — 20. No

further claims will be entertained in this regard.
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APPENDIX —20
THE RATE OF REMUNERATION FOR THE CONDUCT OF THEORY AND PRACTICAL
EXAMINATION MARCH 2017

Conduct of theory examination:

Chief Superintendent : Rs. 84.50 per day
Deputy Chief Superintendent :  Rs. 65.00-do-
Assistant Superintendent : Rs. 52.00-do-
Clerk : Rs. 39.00-do-
Peon : Rs. 29.9-do-

Preliminary Arrangements

Seating Arrangements :  Rs. 26/- for every 40 candidates or
part thereof.

Head load charges (including packing) :  Rs. 10.4/- for every 200 answer
books or part thereof

Telephone Charges . Actua amount on the strength of bills

For Hall ticket generating : Rs. 2.6/- per candidate

Postage . Actua amount on the strength of
receipt/vouchers

The Practical Examiners should claim the postage expenses from their parent institutions for
the dutiesin Government and Aided schools. For Un-Aided schools, they should claim
postage expenses from the concerned  ingtitutions. Towards the claims they should submit the
origina postal receipts.

Watchman allowance (From the date of receipt of Question Paper
to the previous day of the completion of exam) . Rs. 150/- per day
Stationary . Rs. 2.6/- per candidate

Conduct of Practical Examination

Chief Superintendents : Rs. 32,5 per day
Clerk . Rs. 19.5 per day
Lab Attender : Rs. 325 per batch

(Candidates consisting of 15 numbers shall be treated as one batch & part thereof shall be
treated as a batch if the number of candidatesis above four ie; 25%o0f 15)

Practical Examinationsin three hour subjects:
External Examiner (prescribing the work, conductlng the practical, supervising and judging

the merit of candidates) Rs. 65 per batch

External Examiner (preparing for the examination) : 52 Paise per candidate registered
External Examiner (Valuing Lab Records) : Rs 1.30 per candidate

Internal Examiner . Rs. 39/- per batch
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I. Practical Examination in Botany and Zoology (2 hours):

-

External Examiner (prescribing the work, conductlng the practical, supervising and judging the
merit of candidates) : Rs. 3250 per batch

b. External Examiner (preparing for the examination) :  Paise 26 per candidate registered

c. External Examiner (Valuing Lab Records) : Rs 1.30 per candidate

d. Internal Examiner : Rs. 31.20 per batch

[11. Cost of Materialsfor Practical Examinations:

1 Physics/ Botany :  Rs. 1.63 per candidate

2. Chemistry : Rs. 3.90/- per candidate

3. Zoology : Rs. 3.25 per candidate

4. Geography : Rs 1.17 per candidate

D. TA for Invigilatorsand External Examiners:

Upto 8 KMs . NoTA

Above 8 KMsand Up to 32 KMs . YDA

Above 32 KMswith in the Districts : 1DA

Inter District TA . Asper Rules

The practical examiners can clam TA for attending the district wise meeting from the
contingent expenses for their schools as above.

upto 8 KMs . NoTA
Above 8 KMs and up to 32 KMs . YDA
Above 32 KMswith in the Districts : 1DA
Mode of seating arrangement for theory examinations
Std: X1 & XII candidates together : One Invigilator for 30 candidates
Std: X1 candidates only : Onelnvigilator for 20 candidates
Std: X1 candidates only : Onelnvigilator for 20 candidates.

APPENDIX —21

CV CAMP TA/DA/REMUNERATION & CONTINGENT EXPENDITURES
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|. TA'IDA/REMUNERATION TO EXAMINERS

1. Travelling Allowance
(Shortest route from the place of duty to the station is to be preferred while claiming TA)

Upto 8 Kilometers . NoTA
Above 8 Kilometers upto 32 Kilometers: %2 DA
Above 32 Kilometers . 1DA

2.  DA: Exidting rate prescribed on the basis of basic pay
Remuneration
For valuation of Answerscripts . Rs. 8/- per script

Other than Botany and Zoology

For Botany and Zoology . Rs. 6/ script

For Scrutiny . Rs. 10.4 for every 25 script
Il. DA/IREMUNERATION TO CAMP OFFICIALS

DA . From the first day of exam to the last day of valuation +3 continuous days

Remuneration . (For theworking daysin between the starting day of exam to thelast
day of valuation + 3 continuous days)

Camp Co-ordinator Rs. 117/day
Camp Officer : Rs. 110.50/day
Camp A.O. : Rs. 104/day
Camp Clerk : Rs. 84.50/day
Camp Peon : Rs. 65/day
Allowances
Data Entry Operator Rs. 400/day (For the working days in between the starting day of
exam to the last day of valuation + 2 continuous days)
Sweeper : Rs. 100/day for actual no.of valuation days + 2 days
Night Watchman : DA Rs. 250/day from last day of exam to the last day of valuation.

Contingency (Supported by proper vouchers)

Upto 50,000/- scripts — 25 paise per script, then
20 paise per script for the next 50,000 and then
15 paise per script for the balance.

Contigency for online tabulation

Rs. 400/- per computer (for formatting/software installation) The number of computer
required for tabulation, number of computer needs formatting should be got certified by
the concerned RDD. Voucher for the expense from approved computer hardware firms
should a'so be kept.
Rs. 20/- per computer (electricity charges). For additional expense of electricity on
production of electricity bill.
NB :- Any additional expense towards water supply, Use of Generator, making additional
infrastructure facilities etc. shall be got authenticated by concerned RDD.

APPENDIX - 22
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f)
9)

CENTRALISED VALUATION CAMP - INSTRUCTIONS TO CAMP CO-ORDINATORS

‘C.V Camp Manager’ software should invariably be used in the camp for script distribution,
payments, attendance certificate etc.

The upload file attached along with the C.V.camp manager should be uploaded within two weeks
on completion of the camp (Click *Make Upload File' in ‘Basic Settings')

Time schedule should be strictly maintained in the camp

The mark sheets should be sent on the same day of vauation in the concerned tabulation centre
which will be intimated later.

The Camp Co-ordinator should verify the basic pay of the examiners and the distance to the camp
from their parent school. Camp Co-ordinator will be responsible for any excess payments found
later.

Camp expenses should be grouped under the following categories

(1) TA /DA / Remuneration to Camp Staff & Examiners

(2) TA /DA / Remuneration to Examiners engaged in Scheme finalization.

(3) TA / DA [ Vehicle fare relating to shifting of answer scripts and collection of cash from other
CV camps, if needed.

(4) Allowanceto adata entry operator

(5) Allowance to anight watchman.

6) Allowanceto a sweeper.

Postage Actual amount on the strength of receipt/vouchers

Contingent expenses : Expenses which may be included under contingencies are as follows:
h)  Telephone
i) Water Charges
i) Electricity Chargesincluding hiring of fans/tube lights/generator etc.
k)  Arrangement of storage room before & after valuation
)i Sanitation expenses
m) Stationery & Paper Charges
n)  Cartridge
0) Photostat
p) Audio System Charges
g) Projector Charges
r Loading & Unloading Charges
s)  Transportation Charges to despatch marksheets
t) Room Arrangement
u)  Miscellaneous, if any.

The proper vouchers for the above said expenditures should be kept in the camp for further
verification and audit. Each & every voucher or bill should be admitted and passed for payment by
the camp co-ordinator. The camp co-ordinator will solely be responsible for fraud and fake bills or
vouchersif any, found later.

The Camp Co-ordinator should submit the bill in TR59 with a copy of * Summary Report’ (Software
generated) to the Directorate with in aweek on completion of CV Camp. Supporting vouchers need
not be sent to the Directorate. If the vouchers are to be verified, further directions to this effect will
be issued separately. The genuineness and correctness of vouchers and invoices should be ensured
by Camp Co-ordinator. Any delay in settlement of the advance hill due to non-submission of the
bill in time will be the sole responsibility of the co-ordinator concerned.

APPENDIX -23

UPLOADING OF CANDIDATE DETAILS
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SECOND YEAR EXAMINATION
a. Regular School going Open School candidates :-

The centre wise list of Second Year Regular candidates will be published through the
web portal www.dhsekerala.gov.in.  All the Higher Secondary School Principals should
download the list and publish the same in the school notice board. Before publishing the list, the
names of all candidates not eligible to appear for the Second Y ear Higher Secondary Examination,
March 2017, due to various reasons should be deleted. In the case of lateral entry candidates, the
Principal shall ensure that the candidates have appeared for all subjects in the First Year
improvement examination. Those candidates who are absent for any subject in the examination
shall be removed from the list.

After the last date for receiving the application form at the Examination centre, those
candidates who were not eligible/ not applied for registration shall be UNREGISTERED in the list
through the web portal (Detailed instructions in this regard shall be issued separately).

b. Compartmental candidates :-

The list of al eligible compartmental candidates for online registration shall be made
available through the web portal and online registration shall be made by selecting those candidates
who had submitted application at the school for examination registration(Detailed instructions in
this regard shall be issued separately). In the case of Compartmental candidates the Principal shall
see that they have appeared for al the registered subjects in the First Year Improvement
Examination, October 2016.

c. Special Category candidates :-

The photocopy of the application for examination registration submitted by such candidates
(X1 & XII) should be forwarded to the Joint Director (Examination) immediately after the last date
prescribed for receiving the applications at the school. The registration of such candidates will be
done at the Directorate.

FIRST YEAR EXAMINATION

The centre wise list of al First Year Regular candidates admitted to the First Year Higher
Secondary course (School Going and Open School) for the academic year 2016 — 2017 will be
published through the web portal www.dhsekerala.gov.in.

All the Higher Secondary School Principals (Government, Aided and Un-aided) should
down load the list and publish the same in the school notice board. Before publishing the list, the
names of all candidates not eligible to appear for the Examination, due to various reasons should be
deleted.

Those candidates who are not €ligible/ not applied for registration shal be
UNREGISTERED in the list through the web portal (Detailed instructions in this regard shall be
issued separately).

APPENDIX - 24

UPLOADING OF EXAMINATION FEE REMITTANCE DETAILS
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Centre wise Examination fee demand statement will be made available through the dhse web
portal along with a program for uploading the examination fee remittance details. The details of the
examination Demand Collection Balance (DCB) Statement should be uploaded using this program.

APPENDIX - 25

DOWN LOADING OF ADMISSION TICKETS

Centre wise admission tickets of the registered candidates will be made available
through the web portal www.dhsekerala.gov.in. The Principals of the Examination centres
can down load the admission tickets from the portal. However the admission tickets of the
candidates whose CE marks were not uploaded through the portal shall be blocked by the
Principal and such candidates should not be allowed to attend the Examination.

APPENDIX - 26

UPLOADING OF CONTINUOUSEVALUATION (CE) SCORES

The software, ‘EVALPRO’, for the preparation of the CE scores shall be made available
through the web portal www.dhsekerala.gov.in. The data base of the candidates registered for the
Examination from each centre shall be included in the software. The Principals of the Examination
centres shall down load the software , make the required entries in time and prepare the CE scores.
The CE scores shall be uploaded through the portal within the stipulated time following the
instructions issued in this regard. If the CE scores are not uploaded from a centre within the
stipulated time the results of the candidates will be withheld and Principal shall be held responsible
for the consequences.
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DIRECTORATE OF HIGHER SECONDARY EDUCATION

APPENDIX-27

FIRST/SECOND YEAR HIGHER SECONDARY /ART HIGHER SECONDARY

EXAMINATION MARCH/SAY/IMPROVEMENT 20....

APPLICATION FORM

1. Centre Name:

2. Centre Code:

3. Group of Examination (Tick for the correct) Science | Humanities Commerce Technical | Art
4. Type of study: School going Open school Compartmental Old Scheme
5. Admission/ open school registration* No. No 6. Year of Admission
7. Details of last Higher Secondary Examination Appeared ( For Register No Year Month
supplementary candidates only)
8. Register No, Month and Y ear of passing SSLC
9. Name of the Candidate English
(Block letters asin SSLC)
Malayalam
10. Sex | Male | Female | | 11. Relicion 12. Caste Affix arecently taken
passport size photo
attested by the School
13. Whether ( by
belongs to SC ST OBC OEC Others Principal)
14. Date of Infigures
Birth **
In words
15. Subjects appearing now ( Specify the subjects)
Part | Part — I ***

Part | I Subjects

Tick the language opted, if the candidate wishesto write

the Part |11 subject/sin Tamil/Kannada

1 Tamil Kannada
2 Tamil Kannada
G 7 Tamil Kannada
G e e e e e e e, Tamil Kannada




* Attach copy of open school registration memo  ** Attach copy of SSLC or equivaent certificate

16. Details of previous appearance (Class X|1) ****
Eligible/not
) Month . eligiblefor | Grade/Scores
Register number &Year Subjects Higher obtained
studies

Part |
Part Il
Partll1 1

2.

3.

4.

*** Specify language/subjects **%% All the previous register numbers must be

noted. Attach copies of all previous score/mark sheets

17. Details of Examination fee Remitted

) If remitted in Treasury
Date of remittance

If remitted in School
Office

Chalan No& Date Name of Treasury

Receipt No.& Date

Examination Fee Rs.

Certificate Fee Rs.

18 . Have you been granted Educational Concession from SC/ST Department(Y es/No)

19. In the case of SC/ST and OBC/OEC students, state whether their present appearance is 1% or 2™

20. If second, state whether it iswithin a continuous period of two years(Y es/No)

DECLARATION

Certified that the details furnished are correct
Name and signature of Candidate

Name and signature of Father/ Guardian

CERTIFICATE

Certified that the details furnished by the candidates were verified with this office records and found correct.

Name and signature of Class Teacher
Name and signature of Principal

Place

Date (Office sedl)

(Attach copies of SSLC or equivaent certificates, mark sheets of previous appearances, private registration memo)
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APPENDIX - 28
APPLICATION FORM FOR CONDONATION OF SHORTAGE OF ATTENDANCE

1. Name and School Code of the Higher Secondary School School Code: ‘ ‘ Stck:
with district

2. Name of the candidate as per the admission
Register [in block letters] and postal address

3. Tota No. of school days as on 30.01.2017
4. No. of days present
5
6

. No. of days absent
. Percentage of attendance obtained
(days of present) X 100
total school days

7. No. of days for which condonation is required

8. No of school daysincluded in the Medical Certificate
(The days required for condonation should be
inclusive in the period of absence mentioned
inthe Medical Certificate)

10. Dates of absence, reason and whether M edical certificateis enclosed or not

DATES WHETHER LEAVE | WHETHER LEAVE | WHETHER MEDICAL
REASON FOR ABSENCE APPLICATION SANCTIONED BY CERTIFICATE

SUBMITTED IN THE PRINCIPAL ENCLOSED FOR THE

FROM TO TIME DAYS OF ABSENCE

11. Particulars of condonation fee remitted (Head of account 0202-01-102-97-[03] other receipts.)
No. and Date of Chalan

Name of Treasury

Amount remitted

12. Signature of the student
13. Remarks of the Principal (mark yes or no)
a) Whether recommends for the condonation
b) Whether obtained not less than 50% of attendance
¢) Whether the total condonation days (absented school days)
areincluded in the Medical Certificate
d) Whether condonation obtained previously :
Certified that timely application for leave was made and Ieave has been granted.

Place

Date (School seal) Signature of the Principal

54



APPENDIX - 29
GOVERNMENT OF KERALA
DEPARTMENT OF HIGHER SECONDARY EDUCATION
APPLICATION FOR CONCESSIONSTO DIFFERENTLY - ABLED/ MENTALLY CHALLENGED
CANDIDATE IN THE FIRST/SECOND YEAR HIGHER SECONDARY EXAMINATION,
MARCH - 20.......

. First Year ‘ Second Y ear ‘ March 20......
1. Name of Examination ‘

2.  Examination centre code No : ‘ ‘ ‘ ‘ ‘ ‘

3.  Name of the Examination centre : ‘ ‘

4. Name of the candidate : ‘ ‘

5. Address for Communication

6. Register No. of the candidate : ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘

7. Nature and percentage of handicap

8. Nature of concessions eligible :
[Tickmark the ............... boxes] . 1. Extratime E

2. Service of scribe E
iii) Exemption from
Drawing diagrams E

Grace Mark E

Place

Date Signature of the candidate

Certificate of the Principal of the School through which the candidate is presented for Examination:
Certified that the above candidate is eligible for concessions applicable to Differently abled / Mentally
Challenged candidates and the documents submitted herewith are genuine.

Place :

Date : (Office Seal) Signature of the Principal
Name
Designation

Documents attached

1. Photograph highlighting the handicap (for physically challenged)
2. Medical Certificate from Medical Board in origina

3. Medical Certificate from the Medical Board — Attested copy

4. Detailsof the scribe (if necessary)
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APPENDIX - 30

DEPARTMENT OF HIGHER SECONDARY EDUCATION
HIGHER SECONDARY EXAMINATION MARCH 2017 Class:X1/XII

APPLICATION FOR GRACE MARKS

1.  Name of Examination
2. Examination centre code
3. Examination centre Name
4. Register No. of the candidate
5. Name of the candidate
6. Addressfor Communication
7. Event for which the candidate become eligible for grace mark
8. Achivement in the participated event
[Attach Photocopies of the merit certificate attested by the
Principal] . 1. First place E
2. Second place E
3. ThirdPlace | |
4. Fourth place E
5. Participation E
6. Any other
(give details)
Forwarded
(Office Seal)
Signature of the Principal
Name
Designation
Place : Address
Date
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APPENDIX - 31
GOVERNMENT OF KERALA

DEPARTMENT OF HIGHER SECONDARY EDUCATION
APPLICATION FOR THE CANCELLATION OF FIRST/SECOND YEAR
HIGHER SECONDARY EXAMINATION, MARCH 2017
(Applications submitted after 31.03.2017 will not be consider ed)

1. Name of Examination : ‘ First Year | Second Year | March20......

2. Examination centre code : ‘

3.  Examination centre Name

4. Register No. of the candidate ;|

5.  Name of the candidate : ‘

6. Addressfor Communication : ‘

7. Registered Subjects Part I-English, Part Il .........oovorvere.
Part 111 ... 2. i
3 4,
8. Reason for cancelling the Examination
registration [Attach relevant supporting documents]
Signature of the Parent / Guardian Signature of the Candidate
Place :
Date
Forwarded by
(Office Seal) Signature of the Principal
of the Examination Centre
Name
Place Designation
Date : Address
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APPENDIX - 32

GOVERNMENT OF KERALA
DIRECTORATE OF HIGHER SECONDARY EDUCATION

APPLICATION FOR DUPLICATE CERTIFICATE/SCORE SHEET OF HIGHER

SECONDARY EXAMINATION

1. Name of the applicant with complete address

[In block letters] with PIN code

2. Name of parent / guardian
3. Date of Birth
4. Particulars of Examination

Name of the Examination | Register Nos. | Year & Month

Centre of
Examination

Remarks

5. Circumstances is under which duplicate certificate is applied for:

6. [a] Whether the declaration attested by designated authority attached*

[b] If the original Certificate is damaged, give details and enclose its remnants**

[c] Whether applied for Duplicate / Triplicate certificate before? If. Yes, give details.

8 Particulars of fees remitted.

No. & date of

Chalan Amount remitted

Name of Treasury

Head of Account

Remarks

“0202-01-102-97[03]" other receipts

Place :
Date :

Signature of the applicant
CERTIFICATE OF THE PRINCIPAL OF THE HIGHER SECONDARY SCHOOL THROUGH WHICH THE

CANDIDATE WAS PRESENTED THE EXAMINATION

Certified that to the best of my knowledge and belief, the original certificate/marklist issued to
was irrecoverably lost/damaged. | have carefully verified
the particulars furnished above by the candidate and found the same correct. | recommend that a duplicate

SHISME e

certificate / marklist may be issued to the applicant.

Principal

Name of School
Edl. Dist
Revenue Dist.

[Office Seal]

Fee for single Duplicate Certificate/Marklist Rs.300/- [H/A “0202-01-102-97[03] other receipts’]

Fee for Duplicate Certificate [Subsequent appearances] Rs. 300/- each

* |f the original certificate/marklist is irrecoverably lost, declaration of the candidate, in Stamped Paper worth not below Rs.25/
(Twenty Five), attested by a Judicial Fist Class Magistrate under the seal of his court or by the Officer Commanding, the case if

Jawan, detailing the circumstances under which it was lot should be produced.
** Affidavit not necessary in case of damaged certificates/marklists.
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FORMAT OF THE AFFIDAVIT

| completed my Plus Two Courseinthe Year ........................ and appeared for
the Higher Secondary Examination ..................... (Month & Year) with Register

A Plus Two Certificate was issued to me with Register Number
Same was irrecoverably lost
.............. (Give details).

| made all my efforts to get the above certificate. Now | am convinced that the
certificate is irrecoverably lost. | need a duplicate copy of the certificate. | am swearing this
affidavit for getting a duplicate of Plus Two Certificate and submit that | am highly needed
of aduplicate of Plus Two Certificate as early as possible.

If at any time the lost Certificate is recovered it will be surrendered to the concerned

authority and | shall not misuse the above Certificate for any other purpose.

The above facts are true.
Dated .........ccceveens (Month & Year)
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APPENDIX - 33
APPLICATION FOR MIGRATION CERTIFICATE

GOVERNMENT OF KERALA
DIRECTORATE OF HIGHER SECONDARY EDUCATION
APPLICATION FOR MIGRATION CERTIFICATE
Details of Fee Remitted
Chalan no. Date of Name of Treasury Amount
remittance

1. Name if candidate {in block letters}

2. Reg No. , Month and Year of Last Examination:

REGNO MONTH YEAR

LL T IT T 1] [T T ] L[ T T ]

3. Name & Centre Number of School at which candidate registered for the Examination:

4. The name of University/Institution in which the student is studying / proposed to join:

5. If applying for DUPLICATE MIGRATION CERTIFICATE, specify the details of
Original certificate NO.........oovviiinninne.. DYate o snmmrsmnn
{A declaration (to the effect that the certificate is irrecoverably lost and will be surrendered to
the dept if found) of the student attested by two gazette officers should be attached}

6. Address to which the Migration Certificate should be sent:

Pin Code Phone with STD

7. If to Send to an institution directly, give details if the candidates course of study:

8. Signature if the candidate with date

Declaration by the Principal

[If the application is submitted directly to the Directorate of Higher Secondary Education (Not through the
DHSE Portal)]

[ have no objection to the issue of Migration Certificate to the applicant. The transfer
Certificate No............ Dated .......... has been issued to the candidate whose conduct has been
satisfactory throughout. The candidate has passed/not passed the higher Secondary Examination.

Station

Date: SIGNATURE OF THE PRINCIPAL
Applications should be submitted to the PRINCIPAL of the centre at which the candidate registered for the

examination. Attach coly of the admission ticket/Certificate. self addressed stamped envelop and original Chalan

Receipt fir the required fees remitted. (Fee Migration certificate: Rs30/- remitted to remitted to Treasury Head of

Account: 0202-01-102-97(03) other Receipts) Application for duplicate migration certificate should be submitied

directly to the joint Director (Exam). (Fee for duplicate Certificate: Rs 200/-)




APPENDIX - 34

APPLICATION FOR REVALUATION OF ANSWER SCRIPTS OF HIGHER SECONDARY
EXAMINATION FIRST/SECOND YEAR ...oooccoviviiieney 20......

DETAILSOF FEE REMITTED

No. & Date of Chalan Name of treasury Amount remitted

1. Name of candidate [in block letters]

2. Reg. No.

[ Name & Centre Number of School/Centre at
which candidate took the Examination

[b] Revenue District

3. Subject[s] and paper[s] for which revaluation isrequired

Sl. No. Part Name of paper[s] Score

Whether copy of the Mark list is enclosed : Yes[ |/ No [
Whether applied for scrutiny also [separate applicationtobegiven] : Yes[ ] / No [_]

Address of the candidate to which
communications are to be sent [in block letters)

PIN Code
Phone No:
Place:
Date : SIGNATURE OF THE CANDIDATE

Applications should be submitted to the concerned Principal before the last date stipul ated.
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APPENDIX - 35

APPLICATION FOR SCRUTINY OF VALUED ANSWER SCRIPTS OF HIGHER SECONDARY
EXAMINATION FIRST /SECOND YEAR ..cocovvviiiieeey 20......

DETAILSOF FEE REMITTED

No. & Date of Chalan Name of treasury Amount remitted

1. Name of candidate [in block letters]

2. Reg. No.

[ Name & Centre Number of School/Centre at
which candidate took the Examination

[b] Revenue District

3. Subject[s] and paper[s] for which scrutiny isrequired

Sl. No. Part Name of paper[s] Score

Whether copy of the Mark list is enclosed : Yes[ |/ No [
Whether applied for revaluation also[separate application to begiven] : Yes[ ] / No [ ]

Address of the candidate to which
communications are to be sent [in block letters)

PIN Code
Phone No:
Place:
Date : SIGNATURE OF THE CANDIDATE

Applications should be submitted to the concerned Principal before the last date stipul ated.
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APPLICATION FOR PHOTOCOPY OF ANSWER SCRIPTSOF HIGHER SECONDARY
EXAMINATION FIRST /SECOND YEAR ..o, . 20......

DETAILSOF FEE REMITTED

No. & Date of Chalan Name of treasury Amount remitted

1. Name of candidate [in block letters]

2. Reg. No.

[a] Name & Centre Number of School/Centre at
which candidate took the Examination

[b] Revenue District

3. Subject[s] and paper[s] for which photocopy of answer scripts isrequired

Sl. No. Part Name of paper[s] Score

4.  Address of the candidate to which
communications are to be sent [in block letters]

PIN Code
Phone No:
Place:
Date : SIGNATURE OF THE CANDIDATE

Applications should be submitted to the concerned Principal before the last date stipul ated.
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APPENDIX - 37
VARIOUS FEE RATES RELATING TO HIGHER SECONDARY EXAMINATIONS

[As per G.0.(MS) N0.173/2013/GI.Edn. dated 20.05.2013]

ITEM AMOUNT HEAD OF ACCOUNT

Second Year
1. (8) Examination Fee 200.00 “0202-01-102-97 [02] Exam Fees’

(b) Feefor Certificate including Fee for Migration Certificate 70.00 “0202-01-102-97 [03] Other Receipts’

(c) Examination Fee for one subject (Compartmental 50.00 “0202-01-102-97 [02] Exam Fees’

Candidates)

First Year
2. (@) Examination Fee 200.00 “0202-01-102-97 [02] Exam Fees”

(b) Feefor Certificate 40.00 “0202-01-102-97 [03] Other Receipts”
3. Examfeefor “SAY” [a] Subject without Practical 150/subject “0202-01-102-97 [02] Exam Fees’

[b] Subject with Practical 175/subject “0202-01-102-97 [02] Exam Fees’
4. Feefor Second Year Improvement Exam including Practical (one 500.00 “0202-01-102-97 [02] Exam Fees’
subject only)

5. Feefor First Year Improvement /Supplementary Examination 175/subject “0202-01-102-97 [02] Exam Fees’
6. Issue of Duplicate Marklist/Certificate 300.00 “0202-01-102-97 [03] Other Receipts’
7. Issue of Additional Duplicate Marklist/Certificate 400.00 “0202-01-102-97 [03] Other Receipts’
8.. Fee for Duplicate Migration Certificate 200.00 “0202-01-102-97 [03] Other Receipts’
9. Any other Certificate [for specific purposes)] 150.00 “0202-01-102-97 [03] Other Receipts’
10. Feefor Revaluation per paper/subject 500.00 “0202-01-102-97 [03] Other Receipts’
11. Feefor Scrutiny per paper/subject 100.00 “0202-01-102-97 [03] Other Receipts’
12. Feefor Confidential reporting of marks 200.00 “0202-01-102-97 [03] Other Receipts’
13. Finefor late submission of Application for Grace Mark 300.00 “0202-01-102-97 [03] Other Receipts’
14. Fee for getting Photocopy of the Answerscripts/Paper 300.00 “0202-01-102-97 [03] Other Receipts’
15. Feefor Condonation of shortage of attendance 50.00 “0202-01-102-97 [03] Other Receipts’
16. Feefor verification of genuineness of certificate (As per

G.0.(MS) N0.318/2013/G.Edn dated 06/12/2013) Central/State 100.00 “0202-01-102-97 [03] Other Receipts’

Govts, Quasi Govt. Establisahments, Foreign Embassy
Establishments are exempted from the fees)




APPENDIX - 38
Format for sanctioning concessions to disabled candidates

PROCEEDINGS OF THE REGIONAL DEPUTY DIRECTOR, HIGHER SECONDARY
EDUCATION, REGIONAL OFFICE, ..cccocoeeeeeeecccercrsesesesesesesesesesesesesesesesesesasaseses

Higher Secondary Examination March .......... - Concession to children with special needs
- Orders issued.
ORDER No. DATED : ...cccevvnrnnneee

Read: 1. G.O. (MS) No. 11/2015/G.Edn. Dated : 14/01/2015 and
GO(MS) No. 65/2015/G.Edn dated 06-03-2015.

GO(MS) No. 03/2016/G.Edn dated 01-01-2016.
HSE Exam Notification Ex.II-1/30000/HSE /2016 Dated : .................
Application in reSPect Of ...uiuieiii

received from the Principal, .......cocoiiiiiiniiiiii e

As per the GO read as 1st above Govt. have extended the benefits which are enjoyed by the
students with special needs appearing for the SSLC Examination, Kerala, permanently to the
students with special needs having 40% or more disability of Higher Secondary Course also,
subject to the production of disability Certificate from the Medical Board and other prevailing
conditions from Higher Secondary Examination March 2015 onwards.

As per the GO read 2nd above, Govt. have accorded concessions to students having
Learning Disability, subject to the production of disability Certificate from Medical Board and
other prevailing conditions, from the Higher Secondary Examination of March 2016 onwards.

Physically disabled candidates/candidates who are unable to write with their hands will be
given extra time/service of scribe.

Mentally Disabled candidates will be given additionally 25% of marks scored by them and
they can also avail the service of an Interpreter.

Blind candidates will be given extra time/service of scribe based on the percentage of
disability.

Deaf and Dumb candidates will be given additionally 25% of marks scored by them. They
are also exempted from appearing for the second and third languages and can avail the service of
an interpreter.

Service of interpreters can be availed from among the IEDC Resource Teachers appointed
by the Director of Public Instruction. (contact the DIET Principals for their service) In the absence
of Resource teachers help can also be sought from the teacher of special school or from the same
school, who is qualified in the concerned area. The candidates can enjoy the benefits till they pass
the examination.

In the circumstances the paper read 4t above has been verified. Based on the medical
certificate and recommendation of the Principal of the school, the undersigned is pleased to

sanction concessions to the following students.
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Sl.
No.

Name of Student

Register
Number

Class

Nature of
Disability

% of
Disa
bilit

Concession
granted

Name of
Scribe/interpret
er/Resource
Person

To :

The Chief superintendent,

66

Regional Deputy Director,
Higher Secondary Education,




Appendix - 39

DIRECTORATE OF HIGHER SECONDARY EDUCATION

IDENTIFICATION CERTIFICATE OF SCRIBE/INTERPRETER/RESOURCE PERSON

Order NO. .oiiii s Dated : .ovvviviiiiiiiin

Affix photo of
Scribe/interpreter
(not applicable to
Resource Person)

Ref :-

1) Name of the Examination

2) Month & Year of the Exam

3) Register Number of the candidate

4) Name of the candidate (in BLOCK CAPITALS):

5) Class & Subject combination

6) School Code & name of the examination
centre

7) Nature of disability

8) Percentage of disability

9) No. and date of medical board certificate

produced

10) Name of the scribe/Interpreter/

Resource Person

11)Address of the Scribe

12) Educational qualification/Designation of

the scribe/interpreter/Resource Person

13) Signature of the Scribe

Place :

Date

Date

(School Seal)

countersigned
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Name & Signature of the Principal
(The Principal shall put his/her
handwritten signature on the
photograph of the Scribe/interpreter)

Regional Deputy Director
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Appendix - 42

1114
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Abstract
General Education Department - Higher Secondary Education - Higher Secondary
Examination - Concession to the students with special needs- Extending the benefits
enjoyed by the students appearing for SSLC Examination to the students appearing for
Higher Secondary Examination permanently - Sanction Accorded - Orders issued.

GENERAL EDUCATION (U) DEPARTMENT

G.0O, (Ms.) No. 11/2015/G.Edn. Dated, Thiruvananthapuram 14/01/2015
Read: (1)G.0. (Rt.) No. 1103/14/G.Edn dated 28/02/2014.
(2) G.O. (Rt.) No. 3569/14/G.Edn dated 10/09/2014.
(3) Letter No. Ex I1(1)/559/HSE/2014 dated 27/11/2013& 31/12/2014 of the
Director, Higher Secondary Education. Thiruvananthapuram.

ORDER

As per the Government Order read as 1* paper above, Government had
accorded sanction for availing the service of scribes to the students of Higher
Secondary Course with 50% or more disability thereby to enjoy the benefits as
allowed to the SSLC students subject to the prevailing conditions for the Higher
Secondary Examination of March, 2014 only. As per the Government Order read as
2" paper above the above benefit was extended to the Higher Secondary
Improvement/Supplementary Examination of August, 2014 also.

(2) As per letter read as 3" paper above the Director, Higher Secondary
Education has reported that the above concession may not be limited to a particular
academic year and shall be allowed continuously.

(3) Government have examined the matter in detail. The benefits which
are enjoyed by the students with special needs appearing for SSLC Examination of
Kerala are extended permanently to the students with special needs having 50% or
more disability of Higher Secondary Course also, subject to the production of
disability certificate from the medical board and other prevailing conditions, from
the Higher Secondary Examination of March, 2015 onwards.

(By order of the Governor)
P PADMAKUMAR,
Under Secretary to Government.

‘To
The Director, Higher Secondary Edueation, Thiruvananthapuram.
All Regional Deputy Directors of Higher Secondary Education( Through Director,
Higher Secondary Education, Thiruvananthapuram).
All Higher Secandary School Principals( Through Director,
Higher Secondary Education, Thiruvananthapuram).
€ Information Officer, Web and New Media,Information and Public
Relations Department( For uploading in Government Website)
Stock File / Office Copy.

Forwarded / By Order,

(\M&_aﬁtwg
Secrion Qfficer,
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Abstract
General Education Department - Higher Secondary Education - Higher Secondary
Examination - Concession to the students with special needs- Extending the benefits
_ enjoyed by the students appearing for SSLC Examination to the students appearing
for Higher Secondary Examination permanently - Sanction Accorded - Modified
Orders issued.

GENERAL EDUCATION (U) DEPARTMENT

G.0. (Ms.) No. 65/2015/G.Edn. Dated, Thiruvananthapuram 06/03/2015

Read: G.O. (Ms. ) No. 11/2015/G.Edn dated 14/01/2015.

ORDER

Government are pleased to order that the percentage of disabilities
mentioned as “50 %” in paragraph 3 of the Government Order read above be
modified and read as “40%” with immediate effect.

(2) The orders issued in the Government Order read above stand

modified to the above extent only.

(By order of the vaemor]
R. KUMAR,
Special Secretary to Government.

To
The Director, Higher Secondary Education, Thiruvananthapuram.
_/Aﬁe}ggional Deputy Directors of Higher Secondary Education(Through
Director, Higher Secondary Education, Thiruvananthapuram).
All Higher Secondary School Principals( Through Director,
Higher Secondary Education, Thiruvananthapuram).
The Information Officer, Web and New Media,Information and Public
Relations Department( For uploading in Government Website)
Stock File / Office Copy.

Forwarded / By Order,

S Section Officer.
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o

GOVERNMENT OF KERALA
Abstract

Generzl Education - Higher Secondary Education - Academic -Awarding of grace
marks to the eligible students of Higher Secondary Education participated in U.T
Level School Kalolsav -Sanction accorded- Orders issusd.

GENERAL EDUCATION (U) DEPARTIENT

G.O (Rt) No.3812/12/Gi. Edn. ' Dated, Thiruvananthapuram, 07/08/2012.

Read: 1. Go (Rt) NO. 40/2011/Gl Edn dated 16/02/2011.
2. Letter No.F.No.145/01/2010 Education (AW) dated 30/05/2012 from the Director of
Education, Department of Education (DF), Administration of the U.T of
Lakshadweep.
3. Letter No. Acd /Spe (3) /10094/2012-13 dated 11/07/2012 of Director Higher
Secondary Education ,Thiruvananthapuram.

.ORDER

As per the Government order read as 1% paper above, Government
have issued specific guidelines for granding grace marks to the eligible students
of Higher Secondaty school and Vocational higher Secondary School
participated in the Kerala School Kalolsavam.

2. The Director of Education ,Department of Educaton UT of
Lakshadweep , as per the letier read as 2" paper above has requested to issue
necessary orders to award grace marks to the eligible students who have
participated /winners in island and UT, level Kalolsav.

3. Government have examined the matter in detail and are pleased 1
accord sanction for awarding of grace marks to the eligible students of Higher
Secondary Education who have participated Awinners in island and UT level
Kalolsav with effect from 2011-12 academic year onwards .The criteria for
awarding such grace marks will be based on the guidelines issued as per the
Government .Order read as 1st paper above

(By order of the Governor)
P.M.THOMAS
Additional Secretary to Government

The Director of Education, department of Education (DP) Administration of
__the U.T of Lakshadweep.
Director ,Higher Secondary Education Thiruvananthapuram.
The Stock File / Office Copy.

Forwarded / By Order,

Wiuman Bk,

Section Officer.

80



Appendix - 47

Guaocog m.)éceeoﬁ
_ - - - : (1} ! af)o' S ) S
G)nJOQO.ﬂGJ,O@éOCTDa_ - Ap@ca e)cmnemgo‘l QﬂGéO@éO(TUo o mommm‘ﬂ,e:éoggg

aﬂeéoracmn”lne;uﬁna@ nmmrB am'ucemogrﬂ mm’loem ng)'g@cmmﬂm rcn@cmge:g,moﬁ fmam:me’]_rg‘ D

: gmm)mai“ qoaggaﬂmm@

sn.ia@ mm;aséama (cm) alaaa%_]"

cru Q(ma)cea)mo 03/2016/63:1.19(1“ : @"1@@1 (a‘)'lcoammnmqmo 01/01/2016 o .

L nJmomrauao - 1) 06/01/2014 G)EI . @(aa.ﬂ:) mo 08/14/6)n_10c1ﬂ

2) 14/01/2015 mm av. Q(G)@tﬁ;) ma. llllS/G)nJooJ‘l

3) 06/03/2015 oe| m) g(a)a)oa:) ol 65/ 15/6:nJoaﬂ

4)&0@(36)@@6)0@0’1 oﬂeéoaéom) (wm:ocsgqa)s 02 12 2015 mel Q "@i% II/
' 10972/«;{]).3]‘.-;9)01)“@/2015 DAUA o0 '

: @mmaf’

50 ua(mmomcsmo ) m(zs)'lelu)“laa:(smo ammna:e_l‘gmgg mmncscmnsu ; cmanom)o'

R mrg,muaémo@_ aﬂe{ptﬁm‘l&uﬁm o n@)n‘u ng)cm e.,g)mﬂ mﬂ e._lca"lcamgg rman’oma’l%ﬂcmm'

: ng)%go ra'@a‘agmésmgo 2015 -otﬁ_g'lenel; n_](fﬂcB)EH thcaﬁ rali@d smu.:sa)a'go’ltw‘le‘;o ERE

..mmma’l_ﬂmﬁom n_lmanrbuoo (2) gg:ﬂ;omo Qmmma@'lcmmn rumam(auao (3) Q:]cﬁaﬁﬂ)o s‘l.‘_"

Lo 'Q&mﬁﬂém’]ﬁ‘)ﬁé e@om 50%—@3 m’lcrnm 40% ct;@cn)’l oasogg;ce;cmo s)_ru%

(2) a@)mmasa momas:omd%:&léqgg oﬂeéa(acam’lee;gs)s @;omcgm‘lmﬁ G)E)Q,Icﬂje]é@’dﬂ@og ‘

_Ua@nomo m1(36£[;mﬂma%:|§']§’l%ommm1msm8 s’l nucacemora @mmm&uﬁ @&om@g@ .

81



a’

: -@@m@ego ggmcanea ejrg”loaooam mroarmm)ocm’l nn@ra s)cmoaem@m Q.ﬂGrs:J@éOO‘U (wm)o‘ﬂgrﬁ';'- i

n_lmomcacmo 4) -G)EI u&.@ @moﬂm’loo 01&50(35“ smcgg’lgsrrg alom 6')6)0.!.:9:@ éaﬂeomm”lmﬂog._qg G

nna acam’tuaaa"anao ng)cm ng')rru ng)aﬁ ) nJm"luam Y mﬂa GWo. Al osu omoaﬂo e -
2% R{ Ty .S £ :

c;cmmm(smo «;rauﬂq&. rmmcwcsm:) erca’l_«mgomgaaﬂmﬂ @RGD G@ﬂbgeléo m@ﬁ mucesmgrﬂ'

mm"tmgo mme’laj Qmmm" m«ﬁce,smmmmo n.O(Q)(a eamocesmgcﬂ anracga@r;om) QDGDO::’:B(B L

@mocacm s)_qqg;]gma R

(3) n.u’lcm aeug;’lm) m)’]au'@ann’m wﬂﬂgomﬂman@ @Ssmﬂcw nJO(DS)G)(lIcHzQIé(?QQ@_:..-

mma@oae)najm)mﬁ nncwé s)cruﬂsmgm (lﬂﬁéf)(amﬂ']cﬂaﬂﬁcﬂﬁ) mmamd&uao (1)—63&! cmracas)o(ﬁ

Qmmoﬂm@ mras’lmmomm’lmﬂ Qy(ﬁ@éc&-o a;rgcmgp_l 4,63130’3 mmoeﬂmmmm
(4) rm(aoes)mﬁ mmom ‘l,o ancmemocm'l nJ(D'l{EGEQOUJ’]_H (w'lrm mer%’lcm nmrm‘(g)anﬂ’lom
,am@.o«x‘smen@ : @sm’l@ mommamusaeacg.:gg@ oncn:(a mmsm@o’l Qneéoram"loa;uﬁm'

- aBa)eem cssmocacw DS m(ag’!on’lqaag’lm‘g ams’lcmnommmﬂroﬁ 2016-3(64,116)@ nncnxa'

i ‘::'smmaemgrﬂ n_lm"lsﬁm mcmm% ,@sca m(acmsmgnc;e:gga smawne:moce.an’l@’lmﬂmﬂ cme)@ nmo_q;(m 3 S

S m@mgelésmaa mme’lgj gmmmoce,rm.

(1 ) . (w'lrw oerg (Dys]cx:a)

@Y g0t aﬁ@Jarﬂram?@cfam 63@3 csa_l%/olm“ Qa‘rm,g@o’lm 1() Q)?m?g @mw?&mgax?"
L mo@m@’fmm@am g_gsaara) @@mwym%?(aa anzgqmwmﬂa(@__ ' _@@g;m_ryo s

o mmm@?ﬁam@om._ -

. bff) levigosotar (Dysgrs

@fv aﬂ@omo aﬂ@aeﬁ@o?@a&m B GOJQ‘JO?G? a;am?,@_ﬂo?m 10 m?m?g mw?:s;zz:omﬂ. S

- mname?mnn@ow"'} ,@saa)ra) gmm)roa_ @@ag@@m@‘m a_m}f Qﬂfg)mﬂ@m@a .

o maoamrﬂaamn@asm.. s

82



(zu ) au‘layarwmen@ (Dyscalcuha)

,@fa aﬂgawo QﬂBJO(ﬂ@D?xﬁ-Oﬁcﬂ@ os,smm aﬂnﬂcwm?m QO@Q)O@? agaa_ga@om’mng‘

G’G’UOIO‘)O mmma?:ﬂﬂan@osm QS‘OQ@ Qn_lr%‘.[(ﬁ 5307)?«7) Qmﬂggo?m JO eﬂm‘;’g ar’l(a)o'.- S

r?mw?@ (rumcwq/a @amm}‘mm@am) N

Y mcru.ﬂemgcﬂ aﬂrs‘l,oergocm (\.U:D)msg(ﬁ, @'lﬂsmmamqmo : : o

ng)%go nomxa sm‘u:aa)crgo'l aflraéoe(gtm TN &3 ocwn_l_ég'l n»m)oce_gﬁmocage@o S

_(nncmca aTVEHMBO1-0NB LoD Lo E @ BeaH1R0) .

AR aDE STUERZO) ool @1@@1(‘5(63@0(509@0 L
* (aoad mﬂumo§0‘1 allzioe)say cwcc»o@gcﬁ Qﬁlloﬂ'ﬁﬂﬂ)o) o :

L DB 0EEBT GRanlTvd, salmi & mé alaiay, Qﬂmms)euo@sam crucmrsdaea o.loam,:[’

O (aroddead s)mem“asxmg‘lrcﬁ rman_r’ cesa” @mcggm’)rm’lmomﬂ) - S
7(3(1};:!@6) GD@CWGSOnLﬂO'U @na;a%:p o =

P . S - :
L - »

G)U’erﬂ:t;ﬁ SFanioud, .

83

(mm(asggqms gmmanﬁa @.ﬂ;emo) R
_ ) R adl,
o mmsn'as)mug" cmaan“lnsasmroﬁ s)rm@grﬂ ;

. Qé@ém'ﬂﬁ@cﬁqQQQ,.'. -




Appendix - 48

emomml’lra;o&;,onu Udr)a] - an@d erVEeMEd] cﬁmo@;a(mo} DOUOEHOUEED
@@ emBedol afl3joe oMo - AW AIVBHETRO], HAIEHNUEMOE AW
__omHemol  alolesseg)od M@laoles @omim;cangﬁ DaIBWOW ka0
6./* @RM)AI0G0 MEBS:] DEOAT aj0OaS)Oleaym).
9% ~ onomaliapeiom (amindl) akeal

mn.e (duowd)ﬁia.SQTO;‘20i2/wpﬁﬂm~ mﬂm&mq@g@o;'mﬂ@wﬂ:, 16’,’_08/207'12 e \

: SRR ik 3 _ st
© alooadieol) a0eeHauIMmd anwdamuensnzol allaoesomy nu@o:easo;as : '
24..03..2010, 3..12..2010 o) O @@ B:Sl6e VX1/2783/2010 mmuﬁ
010 B> 0.
2). aD@A eXTVENENE0] njlraﬁgag;o{m WROLHSOYOS 19..8. .2010, 24 .2..2011,
20..4.2011 agyem ol B0 EX. Il(l)f31064ﬂ-ISEHO maud
SO UD. :
- 13), nq)(mm)’lgmgrb 51 WDOHSOYOS 18..4.2012-081
B(aI0LU10.2/106 /2011/ag)mU.(nIl.e0.@RB.S1 Mirud OO,

pameal

AOWO OTVBOENED),  HAIOESOUENE a0WB OTUSHMED At leueEls
; nvmmmnmaé} S0CBHO)BRIQE. DaIc@OUl8e0M8  @ME®]  MEBEEMeaNT

al000B000  1-9RI)0  2-68IW)0  HBOMSUWB (B0  (VBBHICIEMOS
@reydmalay). aNB10EI0MNe MIEHB®N®HBTS] nGeo al)eEN®) (a0a o jo)
@psknunomemiene ceRNElme aiSle: DalcWInleaym @oeinaiSo WEIROO ;

&MYy 5RAURBEeRNe00|S | RIS 0mIMmoene ajol@ s
moo;manwﬂm!mm;_rm;mma@ @oQ6ERUd @R MO @06EMAN 'mmao;o
o@Amoow] anwad mwmo%mamocmwﬂncoﬁ anWR ‘a«um’]
n.utmo:a;s@macﬁ oleajods” mm@'rm;

27..3.2012-07. - &)SI0  35-00@7  OVOMUOIMNMES m’i.ﬁ;;aﬂ .a,@'l.ﬁs);alo
@0l @e2gl a’gless moevajo@ym mknimumendes alewwaow] aowad
OMVBHENRO],  HAIOBHOUEME OB HTVENEMRO] ald]esee1ed TL@Gladles
SCBHOERINB  2alEWONIHHIMB  ERMAD] mtﬁsﬁ,omgmm)os:mnﬁ @IB
alo@)mM  0}alddd  QaUPTOMOD]  al02BWde  3-68]1 &HED  (aléhd0o
ag)mV.mJ1.80.6mA@.5). AWWOSSB 0lagjods ealdmg)ene. j







Appendix - 49

TELEPHONE NUMBERS
DIRECTOR . [0471] 2320714 [O]
JOINT DIRECTOR (EXAM) . [0471] 2323192 [O]
JOINT DIRECTOR [Academic] . [0471] 2323198 [O]
ADMINISTRATIVE OFFICER . [0471] 2325868 [O]
FINANCE OFFICER . [0471] 2320928 [O]
FAX NUMBERS . [0471]  2338735(Exam)

[0471] 2320714 [DIR],

[0471] 2323198 [Acad]

E Mail address(Exam) . Jdexamdhse@gmail.com

E Mail Address (Academic) . ]dacad@gmail.com

Department Web Portal address . www.dhsekerala.gov.in

86



